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The year 2016 marked the Twentieth year of the notification of the Public Records Rules, 1997.
It also marks twenty one eventful years of the implementation of the Public Records Act, 1993 by
various records creating agencies of the Government of India. Major initiatives set forth in the Public
Records Rules have also got reflected in similar legislations enacted by some of the states. However,
in spite of these legislative provisions and increasing awareness about the importance of proper
upkeep of public records, no remarkable transformation can be observed in the records management
practices followed by the records creating agencies.

In the post-Right to Information Act era, the management of public records in the
Government organisations has assumed a critical dimension, a fact which also resonates with the
observations of the Second Administrative Reforms Commission (ARC) regarding the importance of
public records as a vital tool to ensure accountability in governance. Therefore, it is extremely
imperative to undertake serious measures to streamline the records management practices in the
Government of India as the only way to cope with the demands of an informed and empowered
citizen under the Right to Information Act.

During the period under report, the National Archives of India had extended full cooperation
and support to the records creating agencies towards the implementation of the Public Records Act,
1993. The response of the records creating agencies can be gauged from the reports submitted by
them to the department in Form 5, the Public Records Rules, 1997. It has been observed that all the
records creating agencies do not report on the records management activities of their organisations.
From the reports that have been received, it appears that some of the mandatory requirements such
as the nomination of Records Officer under Section 5(1) and setting up of functional Records Room
under Section 5(2) of the Act have not been complied with by large number of records creating
agencies. A brief analysis of the reports is as follows:

11 The overall response received from various records creating agencies about the state
of implementation of the Public Records Act in their organisations during 2016
reflects less as compared to 2015. It has also been observed that only a few ministries/
departments/ offices have furnished the requisite information in the mandatory
format but many of the subordinate/ attached offices, Public Sector Undertakings
under various ministries have furnished information on the implementation of the
Public Records Act. On some issues like the nomination of Records Officers, the
response has been better compared to some other mandatory provisions like setting
up of Records Rooms, recording, reviewing, weeding of records etc. Percentage wise,
the total response is 5.78% for the present report as compared to 6.56% of 2015.

12 Training of the records officers nominated under the Public Records Act, 1993 is a vital
component for establishing a sound records management system in the records
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creating agencies. The records officers serve as a link between the National Archives
of India and their own departments. The National Archives of India has been, since
1998, conducting regular Orientation Courses in Records Management for the benefit
of the records officers. 143 officers attended the courses in 2016. These Orientation
Courses in Records Management were held at National Archives of India
Headquarters, New Delhi, and one each in its Regional Office, Bhopal and three
Records Centres located in Bhubaneswar, Jaipur and Puducherry.

Transfer of records of enduring value to the National Archives of India as the final
repository of all public records of the Government of India after their appraisal is
another critical area of records management as envisaged by the Public Records Act.
However, over the years, a large number of such records have accumulated in various
records creating agencies. Notwithstanding the continuous initiatives taken by the
Department, these records still await their transfer to the National Archives of India.
It cannot be overemphasized here that it is absolutely imperative that all non-current
records of more than 25 years old be deposited with the National Archives of India as
delineated in Section 6 (1) (c) of the Public Records Act, 1993 and Rule 5 of Public
Records Rules, 1997. Compliance of this mandatory provision will ensure that these
invaluable records are preserved -sc':'ientiﬁcally with a view to prolong their longevity
and facilitate research to the scholar community.

The Department had continued the approved Action Plan on Critical Area Projects
concerning National Archives of India which included, inter-alia, appraisal and
transfer of records of the Post-Independence period of Ministries/ Departments etc.
Total 13,298 appraised files selected for permanent retention have been transferred
from various Ministries/ Departments, as against 48,841 in 2015, bulk of which has
come from the Prime Minister Office & Ministry of Home Affairs. This work has been
done by the Archival Assistants under the supervision of the senior officers of this
Department. :

Inthelight of the foregoing facts, I may reiterate the priorities as enumerated below:

® Nomination of the Records Officers by the records creating agencies under the
provision of Section 5(1) of the Public Records Act and Rule 3 of the Public
Records Rules.

® Training of Records Officers in records management conducted by this
Department.

e Establishment of Records Rooms as envisaged under section 5(2) of the Act.
® Downgrading of classified records by Ministries/ Departments.

® Appraisal of non-current records more than 25 years old and

ﬁ)
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e Timely transfer of appraised records to the National Archives of India for
permanent custody and scientific preservation.

e Recording, reviewing and indexing of records.

It is my sincere appeal to all the Records Creating Agencies to take a serious view of the
situation and initiate action on these points so as to streamline records management activities in their

respective organisations.
/St

(Chandan Sinha)
Director General of Archives
Government of India

Dated: 04 August 2020
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: Chapter-2
The National Archives of India, an attached office of the Ministry of Culture, is entrusted with the
preservation of the documentary heritage of the country. It is also the nodal agency for the
implementation of the Public Records Act, 1993 and the Public Records Rules, 1997. Under the
provisions of the Rule 8 (2) of the Public Records Rules, 1997, Director General of Archives is required
to submit to the Government of India, an Annual Report every year on the action taken by the record
officers in compliance with the provisions of clauses (a) to (1) of the Sub-section (1) of Section 6 of the
Public Records Act, 1993. Accordingly, a circular letter No. 16-12(A) /2017-RM dated 4 May 2017 was
issued to all the Secretaries of the Ministries/ Departments of Government of India requesting them
to furnish their report in Form-5 under Rule 8(1) of the Public Records Rules, 1997, in respect of the
action taken by them on the clauses mentioned above during the year 2016. The
Ministries/ Departments were also requested to issue necessary directives to all their attached and
subordinate offices, including Public Sector Undertakings, Statutory Bodies, etc. under their

administrative control to furnish the desired report in Form-5 of Public Records Rules, in respect of
the action taken by them on the clauses mentioned above.

21  The present report has been prepared on the basis of the information received from various
records creating agencies on the action taken by them during the year 2016 on the following
aspects:-

Setting up of Records Rooms;

Nomination of Records Officers;

Training of records officers and staff;

Sharing of space in National Archives of India for housing semi-current records;

Recording, reviewing and weeding out of semi-current records; :

Appraisalof recordsmore than 25 yearsold;

Compilation/ revision of retention schedules of records of substantive functions;

Downgrading of classified records;

Setradt BN SLE L SR S

Compilation of annual indices of records;
Compilation of organizational history and
11.  Transfer of records of defunct bodies/ committees etc. to National Archives of India.

Juny
=

22 Details of information on the aforesaid aspects have been delineated in the forthcoming
chapters of the report.
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Chapter-3

GENERAL OBSERVATIONS

Information on the implementation of the Public Records Act, 1993 for the year 2016 was sought from
all Ministries/Departments and their attached and subordinate offices including Public Sector
Undertakings, Statutory Bodies, etc. to furnish their report in Form-5 of the Public Records Rules,
1997, in respect of the action taken by them on the implementation of the Public Records Act, 1993
and Public Records Rules, 1997 during the year 2016. However, only 91 records creating agencies
furnished information in respect of the action taken by them on the implementation of the various
provisions of the said Act and Rules and information on various aspects reflecting on the
implementation of the Public Records Act, 1993 have also been provided by various records creating
agencies including Ministries/ Departments/ Offices/ Public Sector Undertakings in forms 4, 5 and
7 as mandated under the Public Records Rules, 1997. Responses received during the period under
report from various records creating agencies are indicated below in a tabulated form:

Records Creating Agencies Total number of records Total response
creating agencies received
Ministries/ Departments etc. g Nl 15(16.12%)
Attached /Subordinate Offices etc. 1239 66(5.32%)
Public Sector Undertakings etc. 241 10(4.14%)
Total 1573 91 (5.78%)

31 An analysis of the above data reveals that the total response elicited is 5.78 per cent for the
present report as compared to 6.56 per cent of 2015. These figures reflect the less priority
given to records management by the records creating agencies namely Ministries/
Departments/ Public Sector Undertakings etc. It is important to note that some of the
Ministries/ Departments did not send desired information but many organizations under
their administrative control have sent their reports.

32  The names of the Ministries/ Departments/ Offices/Public Sector Undertakings, etc. which
have furnished information for this report is appended at Annexure-I.
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Chapter-4

)

A well-organized Records Room is one of the basic pre-requisite of a sound Records Management
system. Sub-Section (2) of Section 5 of the Public Records Act, 1993 stipulates that all records creating
agencies should set up their records room at suitable locations and also place each records room
under the charge of a Record Officer. The objective of setting up of the records roomis to preserve the
records scientifically and take timely action for their recording, reviewing, indexingand weeding out
of those records which are no longer required. Drawing the attention of the records creating agencies
to the said provision, National Archives of India requested them to set up Records Rooms in their
respective Ministry / Department/ Office/ Public Sector Undertaking etc.

Inall, a total of 66 Ministries/ Departments/ Offices and Public Sector Undertakings have sent
information, out of which 58 are Ministries/ Departments/ Offices/ Statutory bodies and Eight are

Public Sector Undertakings under various Ministries of Government of India. Detailed analysis of -
information received in this regard is given below:

41  The following Ministries/ Departrnents/ Ofﬁces have informed that their records rooms are
well organised:

Office of the Registrar of Companies, (Ministry of Corporate Affairs), Tamil Nadu; Ministry
of Corporate Affairs, New Delhi; Ministry of Defence, New Delhi; A&RM Division, Ministry
of External Affairs, New Delhi; Board of Practical Training (Eastern Region ), (Ministry of
Human Resource Development), Kolkata; Office of the Registrar General, India (Ministry of
Home Affairs), New Delhi; IS-II Division /Cdn Section, Ministry of Home Affairs, New
Delhi; National Crime Records Bureau, (Ministry of Home Affairs), New Delhi; Ministry of
Mines, New Delhi; Indian Bureau of Mines, (Ministry of Mines), Nagpur; Ministry of Road
Transport & Highways, New Delhi; River Development & Ganga Rejuvenation, (Ministry of
Water Resources), New Delhi; Chandigarh Transport Undertaking, Chandigarh; Office of the
Inspector General of Prisons, Chandigarh Administration, Chandigarh; Southern Region
Farm Machinery Training and Testing Institute, (Ministry of Agriculture and Farmers
Welfare), Andhra Pradesh; Directorate of Economics & Statistics, Andaman & Nicobar
Administration, Port Blair; Directorate of Agriculture, Andaman & Nicobar Administration,
Port Blair; Directorate of Sports and Youth Affairs, Andaman & Nicobar Administration, Port
Blair; Department of Science & Technology, Andaman & Nicobar Administration, Port Blair;
Superintending Engineer, Electricity Department, Andaman & Nicobar Administration, Port
Blair; Tagore Government College of Education, Andaman & Nicobar Administration, Port
Blair; Directorate of Social Welfare, Andaman & Nicobar Administration, Port Blair; Dr. B.R.
Ambedkar Institute of Technology, Andaman & Nicobar Administration, Port Blair; Zilla




L N R R N S KR L

4.2

43

44

4.5

TR, U1 orax: RTer uRYE SR 3R 7ed SIS, AT, A iR PR TR, UIé ©iiy;
PR T2, N @R, AR Smgfel 3R SuHaaT Arel e, sfeam SR fder g,
U1¢ @RIR 3R Pt 3R P AT, SieH 3R PR SR, Uré @ |

fopferRaa wameral / fvm / sraferdt % o favar 2 o S7e o iffera wer el & -

e ik wikeras Fremer, (R sk frar weumr #arem), 78 o), S, wgemar sk
fraT wearor T (BT 3R b dearor waery), 78 faeet; fader womT, e Warer =18 faee;
yferer s iR e &Y (T8 #ATer), 78 faeell; Yefswyg YT, € HaAerd facell; wedh
uRaes 3R ISHNT HATS, A=TS; Ted URIe MR ISRl HATed, QTG TS T B
T, OIS IR: BHIFT ARBRT BrIer, siea™ R FpaR yems, uid <R o R
HEIeTerd, e 3R PR T, iid @R |

e ardwifie &7 & SusmAr + i 5 2 & 37 ur geraRend sfierd o & -
373 B ARIR HREMT o1, 3D TR, FERT; ALe YA Bl fof. Yamgar qer
HRART SR TgdbrRar fauor fasm |, 78 el |

I ST Ud arasiRer faer e for, i fieel 7 g fa @ 6 99e ura gegaRerd
3rfer a7 8l & v

favayor — g Sw@r T @ & T 9wy / fanrr / sratad /wdet e 839 @
SuspH, el e Afrea foram, 1997 & 9 8(1) & d8d YUa 5 A a1 SUAS B3
2, 3 U "eA ? ye wAfta e we 819 @) I A 2 | SR T ] arell AfrdbiY
JfteE Yo IRl A aftera s o Refa sma 7 2 1 ushiy feanr, sfea
IfeHN) /Ned IRHN | WU B3 B I gI S o) @ AR S ifard
AMALIHAT AT D ARared srafay ggfa fFrammael @ IR 136(2) & y@e=l @&
ITER I8 H (P IR I F& I 91d I B IR IRroH 91 |




R O A R R e R ey N ational Archives of Dadh

42

4.3

44

45

Parishad North and Middle Andaman, Maybunder, Andaman & Nicobar Administration
Port Blair; Directorate of Shipping Services, Andaman & Nicobar Administration, Port Blair;
Directorate of Information & Publicity, Andaman & Nicobar Administration, Port Blair;
Directorate of Civil Supplies & Consumer Affairs, Andaman & Nicobar Administration, Port
Blair and Department of Art & Culture, Andaman & Nicobar Administration, Port Blair.

The following Ministries/ Departments/ Offices have informed that they do not have a
Records Room:

Directorate of Economics & Statistics, (Ministry of Agriculture and Farmers Welfare), New
Delhi; Department of Agriculture, Cooperation and Farmers Welfare, (Ministry of
Agriculture and Farmers Welfare), New Delhi; Foreigner Division, Ministry of Home Affairs,
New Delhi, New Delhi; Bureau of Police Research and Development, (Ministry of Home
Affairs), New Delhi; LWE Division, Ministry of Home Affairs, New Delhi; Ministry of Road
Transport & Highways, Chennai; Ministry of Road Transport & Highways, Dehradun;
National Institute of Urban Affairs, New Delhi; Office of the Director Tourism, Chandigarh
Administration, Chandigarh and Department of Higher Education, Chandigarh
Administration, Chandigarh; Chandigarh Housing Board, Chandigarh Administration,
Chandigarh; Andaman and Nicobar Police Department, Andaman & Nicobar
Administration, Port Blair; Office of the Commanding Officer, Andaman & Nicobar
Administration, Port Blair and Directorate of Education, Andaman & Nicobar
Administration, Port Blair.

The following Public Sector Undertakings have reported that they have well organised
RecordsRooms:

Ashok Sahakhari Sakhar Karkhana Limited, Ashok Nagar, Maharashtra; National
Aluminum Company Limited, Bhubaneswar and Tribal Cooperative Marketing Deployment
Federation of India Limited, New Delhi.

National Highways & Infrastructure Development Corporation Limited, New Delhi has
reported that they do nothave well organized Record Rooms.

Analysis - It has been observed that almost all the Ministries/ Departments/ Offices/ Public
Sector Undertakings that have provided information in Form 5, under Rule 8(1) of Public
Records Rules, 1997 have reported that they have dedicated Records Room in their
organizations. However, the status of the Records Room in sizeable number of records
creating agencies that have not responded is unknown. National Archives of India would
continue to make its efforts to sensitize them about the mandatory requirement of having
aRecord Rooms which needs to be inspected once a year as per provisions of para 136(2) of
the Central Secretariat Manual of Office Procedure.
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Chapter-5

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating agency shall
nominate one of its officers as Record Officer to discharge the functions as outlined under Section 6(1)
of the said Act. The Record Officer is required to coordinate and guide various sections/ divisions of
their respective records creating agencies as well as liaisoning with the Director General of Archives
for various activities which include inter-alia, the compilation of records retention schedule of
substantive functions, appraisal of non-current records and transfer of records of permanent nature
which are 25 years old to National Archives of India for scientific preservation. Taking into
consideration the said provisions, National Archives of India issued a circular letter No. 16-1/2017-
RM dated 04 May 2017 to all the records creating agencies falling under the purview of the Act to
nominate their Record Officers at the earliest. In response to the said letter the Department has
received information on nomination of Records Officers (Annexure IV). Further, National Archives
of India issued a circular letter No. 16-12(A)/2017-RM dated 04 May 2017 to all the records creating
agencies for nomination of records for the implementation of the Public Records Act, 1993. Details of
replies received are given below. <

5.1  Following Ministries/ Departments/Offices have nominated their Records Officers:

Ministry of Corporate Affairs, New Delhi; Ministry of Defence, New Delhi; A&RM Division,
Ministry of External Affairs, New Delhi; IS-II Division /Cdn Section, Ministry of Home
Affairs, New Delhi; Board of Practical Training (Eastern Region), (Ministry of Human
Resource Development), Kolkata; Office of the Registrar General, India, (Ministry of Home
Affairs), New Delhi; National Crime Records Bureau, (Ministry of Home Affairs), New Delhi;
Ministry of Mines, New Delhi; Indian Bureau of Mines, (Ministry of Mines), Nagpur; Ministry
of Road Transport & Highways, New Delhi; Office of the Inspector General of Prisons,
Chandigarh Administration, Chandigarh; Ministry of Water Resources, New Delhi; Southern
Region Farm Machinery Training and Testing Institute, (Ministry of Agriculture), Andhra
Pradesh; Office of the Registrar of Companies, (Ministry of Corporate Affairs), Tamil Nadu;
Directorate of Economics & Statistics, Andaman & Nicobar Administration, Port Blair;
Directorate of Agriculture, Andaman & Nicobar Administration, Port Blair; Directorate of
Sports and Youth Affairs, Andaman & Nicobar Administration, Port Blair; Department of
Science & Technology, Andaman & Nicobar Administration, Port Blair; Superintending
Engineer, Electricity Department, Andaman & Nicobar Administration, Port Blair; Tagore
Government College of Education, Andaman & Nicobar Administration, Port Blair; Dr. B.R.
Ambedkar Institute of Technology, Andaman & Nicobar Administration, Port Blair; Zilla
Parishad North and Middle Andaman, Maybunder, Andaman & Nicobar Administration,
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Port Blair; Directorate of Shipping Services, Andaman & Nicobar Administration, Port Blair;
Directorate of Information & Publicity, Andaman & Nicobar Administration, Port Blair;
Directorate of Civil Supplies & Consumer Affairs, Andaman & Nicobar Administration, Port
Blair; Office of the Commanding Officer, Andaman & Nicobar Administration, Port Blair and
Directorate of Education, Andaman & Nicobar Administration, Port Blair.

The following Ministries/ Departments have informed that they have not nominated their
Records Officers:

Andaman and Nicobar Police Department, Andaman & Nicobar Administration Port Blair;
Directorate of Education, Andaman & Nicobar Administration, Port Blair; Ministry of Road
Transport & Highways, Chennai; Ministry of Road Transport & Highways, Dehradun;
Directorate of Economics & Statistics, (Ministry of Agriculture and Farmers Welfare), New
Delhi; Department of Agriculture, Cooperation and Farmers Welfare, (Ministry of
Agriculture and Farmers Welfare), New Delhi; Foreigner Division, Ministry of Home Affairs,
New Delhi; Bureau of Police Research and Development, (Ministry of Home Affairs), New
Delhi; LWE Division, Ministry of Home Affairs, New Delhi; National Institute of Urban
Affairs, New Delhi; Office of the Director Tourism, Chandigarh Administration, Chandigarh;
Department of Higher Education, Chandigarh Administration, Chandigarh and Chandigarh
Housing Board, Chandigarh Administration, Chandigarh.

The following Ministries/ Departments/ Offices have reported that they have trained their
records Officers:

Superintending Engineer, Electricity Department, Andaman & Nicobar Administration Port

Blair; Southern Region Farm Machinery Training and Testing Institute, (Ministry of
Agriculture and Farmers Welfare), Andhra Pradesh; Ministry of Defence, New Delhi; Board
of Practical Training (Eastern Region), (Ministry of Human Resource Development), Kolkata;
Office of the Registrar General, India (Ministry of Home Affairs), New Delhi and IS-II
Division /Cdn Section, Ministry of Home Affairs, New Delhi.

The following Ministries/ Departments/ Offices have intimated that they have not
trained their records officers:

Directorate of Economics & Statistics, (Ministry of Agriculture and Farmers Welfare), New
Delhi; Department of Agriculture, Cooperation and Farmers Welfare, (Ministry of
Agriculture and Farmers Welfare), New Delhi; Office of the Registrar of Companies,
(Ministry of Corporate Affairs), Tamil Nadu; Ministry of Corporate Affairs, New Delhi;
A&RM Division, Ministry of External Affairs, New Delhi; Foreigner Division, Ministry of
Home Affairs, New Delhi; Bureau of Police Research and Development, (Ministry of Home
Affairs), New Delhi; National Crime Records Bureau, (Ministry of Home Affairs), New
Delhi; LWE Division, Ministry of Home Affairs, New Delhi; Ministry of Mines, New Delhi;
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Indian Bureau of Mines, (Ministry of Mines), Nagpur; Ministry of Road Transport &
Highways, Chennai; Ministry of Road Transport & Highways, Dehradun; Ministry of Road
Transport & Highways, New Delhi; National Institute of Urban Affairs, New Delhi;
Chandigarh Transport Undertaking, Chandigarh; Office of the Director Tourism,
Chandigarh Administration, Chandigarh; Department of Higher Education, Chandigarh
Administration, Chandigarh; Office of the Inspector General of Prisons, Chandigarh
Administration, Chandigarh; Chandigarh Housing Board, Chandigarh Administration,
Chandigarh; Ministry of Water Resources, River Development & Ganga Rejuvenation, New
Delhi; Directorate of Economics & Statistics, Andaman & Nicobar Administration, Port Blair;
Directorate of Agriculture, Andaman & Nicobar Administration, Port Blair; Directorate of
Sports and Youth Affairs, Andaman & Nicobar Administration, Port Blair; Department of
Science & Technology, Andaman & Nicobar Administration, Port Blair; Tagore Government
College of Education, Andaman & Nicobar Administration, Port Blair; Directorate of Social
Welfare, Andaman & Nicobar Administration, Port Blair; Office of the Commanding Officer,
Andaman & Nicobar Administration, Port Blair; Dr. B.R. Ambedkar Institute of Technology,
Andaman & Nicobar Administration, Port Blair; Zilla Parishad North and Middle Andaman,
Maybunder, Andaman & Nicobar Administration Port Blair; Directorate of Shipping
Services, Andaman & Nicobar Administration, Port Blair; Directorate of Information &
Publicity, Andaman & Nicobar Administration, Port Blair; Directorate of Civil Supplies &
Consumer Affairs, Andaman & Nicobar Administration, Port Blair; Department of Art &
Culture, Andaman & Nicobar Administration, Port Blair and Directorate of Education,
Andaman & Nicobar Administration, Port Blair. '

The following Public Sector Undertakings have reported that they have nominated their
Records Officers:

Tribal Cooperative Marketing Deployment Federation of India Limited, New Delhi; River
Development & Ganga Rejuvenation; Ashok Sahakhari Sakhar Karkhana Limited,
Ashoknagar, Maharashtra and National Aluminium Company Limited, Bhubaneswar.

National Highways & Infrastructure Development Corporation Limited, New Delhi, a Public
Sector Undertakings have reported that they have not nominated their Records Officers.

The following Public Sector Undertakings have reported that they have trained their Records
Officer:

Tribal Cooperative Marketing Deployment Federation of India Limited, New Delhi; River
Development & Ganga Rejuvenation; Ashok Sahakhari Sakhar Karkhana Limited,
Ashoknagar, Maharashtra and National Aluminium Company Limited, Bhubaneswar.

National Highways & Infrastructure Development Corporation Limited, New Delhi, a Public
Sector Undertakings have reported that they have not trained their Records Officers.
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Analysis - All the records creating agencies that have provided information in Form 5,
under Rule 8(1)of the Public Records Rules, 1997 have reported that their organisation is
complying with the mandatory provision of Public Records Act, 1993. However, the status
of many others who have not reported is unclear. All records creating agencies are required
to nominate their Records Officers and a copy of this office order is required to be
forwarded to Director General, National Archives of India, as per provision of Rule 3 of the
Public Records Rules, 1997. The Records Officers are to be sent for Orientation Courses on
Records Management conducted by National Archives of India. Detailed information on
the Calendar is available on the Departmental website of National Archives of India i.e
www.nationalarchives.nic.in Details of the Orientation Courses and list of records officers
who attended the course is appended at AnnexureIV.
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Chapter-6

Ithas been observed that during their semi-current stage the records are not well cared by the records
creating agencies, especially in the cases where a separate records rooms have not been set up. The
records kept in haphazardly manner. Such situations are not conducive for the health of the records
resulting in wear and tear or destruction of many records containing valuable information. Keeping
these issues in mind, National Archives of India has been inviting all the records creating agencies to
share space in its headquarters at New Delhi and also in its Regional Office at Bhopal and its three
Records Centers at Jaipur, Puducherry and Bhubaneswar. Details of replies received in this regard
areas follows:

6.1  The following Ministries/ Departments/Offices have informed that they do not want to share
space at present in the National Archives of India, New Delhi or its Regional Office at Bhopal
and Records Centers at Jaipur, Puducherry and Bhubaneswar for housing their semi-current
records: .

Directorate of Economics & Statistics, (Ministry of Agriculture and Farmers Welfare), New
Delhi; Department of Agriculture, Cooperation and Farmers Welfare, (Ministry of
Agriculture and Farmers Welfare), New Delhi; Office of the Registrar of Companies,
(Ministry of Corporate Affairs), Tamil Nadu; Ministry of Corporate Affairs, New Delhi;
Ministry of Defence, New Delhi; A&RM Division, Ministry of External Affairs, New Delhi;
Board of Practical Training (Eastern Region), (Ministry of Human Resource Development),
Kolkata; Foreigner Division, (Ministry of Home Affairs), New Delhi; Bureau of Police
Research and Development, (Ministry of Home Affairs), New Delhi; IS-II Division /Cdn
Section, Ministry of Home Affairs, New Delhi; National Crime Records Bureau, (Ministry of
Home Affairs), New Delhi; LWE Division, Ministry of Home Affairs, New Delhi; Ministry of
Mines, New Delhi; Indian Bureau of Mines, (Ministry of Mines), Nagpur; Southern Region
Farm Machinery Training and Testing Institute, (Ministry of Agriculture and Farmers
Welfare), Andhra Pradesh; Ministry of Road Transport & Highways, Chennai; Ministry of
Road Transport & Highways, Dehradun; Ministry of Road Transport & Highways, New
Delhi; National Institute of Urban Affairs, New Delhi; Chandigarh Transport Undertaking,
Chandigarh; Office of the Director Tourism, Chandigarh Administration, Chandigarh;
Department of Higher Education, Chandigarh Administration, Chandigarh; Office of the
Inspector General of Prisons, Chandigarh Administration, Chandigarh; Chandigarh
Housing Board, Chandigarh Administration, Chandigarh and Ministry of Water Resources,

M
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6.2

6.3

6.4

River Development & Ganga Rejuvenation, New Delhi; Directorate of Economics & Statistics,
Andaman & Nicobar Administration, Port Blair; Directorate of Agriculture, Andaman &
Nicobar Administration, Port Blair; Directorate of Sports and Youth Affairs, Andaman &
Nicobar Administration, Port Blair; Department of Science & Technology, Andaman &
Nicobar Administration, Port Blair; Tagore Government College of Education, Andaman &
Nicobar Administration Port Blair; Andaman and Nicobar Police Department, Andaman &
Nicobar Administration, Port Blair; Directorate of Social Welfare, Andaman & Nicobar
Administration, Port Blair; Dr. B.R. Ambedkar Institute of Technology, Andaman & Nicobar
Administration, Port Blair; Zilla' Parishad North and Middle Andaman, Maybunder,
Andaman & Nicobar Administration, Port Blair; Directorate of Shipping Services, Andaman
& Nicobar Administration, Port Blair; Directorate of Information & Publicity, Andaman &
Nicobar Administration, Port Blair; Department of Art & Culture, Andaman & Nicobar
Administration, Port Blair and Directorate of Education, Andaman & Nicobar
Administration, Port Blair.

Directorate of Civil Supplies & Consumer Affairs, Andaman & Nicobar Administration, Port
Blair; Superintending Engineer, Electricity Department, Andaman & Nicobar
Administration, Port Blair; Office of the Commanding Officer, Andaman & Nicobar
Administration, Port Blair and Office of the Registrar General, India (Ministry of Home
Affairs), New Delhi have conveyed that they are willing to share space at N ational Archives of
India.

The following Public Sector Undertakings/ Statutory bodies/ Authorities etc. do not want to
share records storage space for varied reasons:

Ashok Sahakhari Sakhar Karkhana Limited, Ashoknagar, Maharashtra; National Aluminium
Company Limited, Bhubaneswar; National Highways & Infrastructure Development
Corporation Limited, New Delhi and Tribal Cooperative Marketing Deployment Federation
of India Limited, New Delhi. :

Analysis - Majority of the Ministries/ Departments and Public Sector Undertaking have
reported that they are not keen on sharing space with the National Archives of India at its
Headquarter at New Delhi or the Regional Office at Bhopal or the Record Centres at Jaipur,
Bhubaneswar and Puducherry. On receipt of request from records creating agencies for
sharing of space for their semi-current records, National Archives of India can provide the
requisite space in the head quarter and its Regional Office at Bhopal and three of its
Records Centers located at Jaipur, Puducherry and Bhubaneswar.

i —————cail )
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Chapter-7

Every records creating agency creates records in their day-to-day transactions. To segregate the
important records from those ephemeral in nature and to ensure their proper management/
maintenance, timely recording, reviewing and weeding of records are essential steps which are
required to be taken by all the records creating agencies. Section 6(1) (b) of the Public Records Act,
1993 and Rule 9(1) of the Public Records Rules, 1997 stipulates that no records shall be destroyed
without being recorded and reviewed. Rule 9(4) of the Public Records Rules, 1997 further stipulates
that each records creating agency shall furnish half-yearly returns on the subject to National
Archives of India. Accordingly, a circular letter No. F. 16-4/2017-RM dated 04 May, 2017 was issued
to all Ministries/ Departments wherein all the records creating agencies were requested to issue
necessary directives to all the attached and subordinate offices including the Public Sector
Undertakings, Statutory Bodies, etc. In response to another circular letter No. 16-12A/2017-RM,
dated 04 May 2017 the following Ministries/Departments/Offices and Public Sector
Undertakings/Statutory Bodies etc., have sent information. A list of records creating agencies that
have sent information is appended at Annexure-II. The analysis of information received in response
toboth these circulars is given below.

71  The following Ministries/ Departments/Offices have informed that they are attending to the
jobof recording, reviewing and weeding of records:

Ministry of Corporate Affairs, New Delhi; Ministry of Defence, New Delhi; A&RM Division,
Ministry of External Affairs, New Delhi; Board of Practical Training (Eastern Region ),
(Ministry of Human Resource Development), Kolkata; Office of the Registrar General, India
(Ministry of Home Affairs), New Delhi; IS-II Division /Cdn Section, Ministry of Home
Affairs, New Delhi; National Crime Records Bureau, (Ministry of Home Affairs), New Delhi;
Ministry of Mines, New Delhi; Indian Bureau of Mines, (Ministry of Mines), Nagpur;
Ministry of Road Transport & Highways, Chennai ; Ministry of Road Transport & Highways,
New Delhi; Office of the Inspector General of Prisons, Chandigarh Administration,
Chandigarh; Ministry of Water Resources, River Development & Ganga Rejuvenation, New
Delhi; Directorate of Agriculture, Andaman & Nicobar Administration, Port Blair; Tagore
Government College of Education, Andaman & Nicobar Administration Port Blair; Dr. B.R.
Ambedkar Institute of Technology, Andaman & Nicobar Administration, Port Blair; Zilla
Parishad North and Middle Andaman, Maybunder, Andaman & Nicobar Administration
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Port Blair; Directorate of Shipping Services, Andaman & Nicobar Administration, Port Blair;
Directorate of Information & Publicity, Andaman & Nicobar Administration, Port Blair;
Department of Art & Culture, Andaman & Nicobar Administration, Port Blair; Southern
Region Farm Machinery Training and Testing Institute, (Ministry of Agriculture and Farmers
Welfare), Andhra Pradesh and Office of the Registrar of Companies, (Ministry of Corporate
Affairs), Tamil Nadu.

The following Ministries/ Departments/Offices have informed that they are not attending
thejob of recording, reviewing and weeding of records:

Directorate of Economics & Statistics, (Ministry of Agriculture and Farmers Welfare), New
Delhi; Department of Agriculture, Cooperation and Farmers Welfare, (Ministry of
Agriculture and Farmers Welfare); Foreigner Division, (Ministry of Home Affairs), New
Delhi; Bureau of Police Research and Development, (Ministry of Home Affairs), New Delhi;
LWE Division, Ministry of Home Affairs, New Delhi; Ministry of Road Transport &
Highways, Dehradun; National Institute of Urban Affairs, New Delhi; Chandigarh Transport
Undertaking, Chandigarh; Office of the Director Tourism, Chandigarh Administration,
Chandigarh; Department of Higher Education, Chandigarh Administration, Chandigarh;
Chandigarh Housing Board, Chandigarh Administration, Chandigarh; Directorate of
Economics & Statistics, Andaman & Nicobar Administration, Port Blair; Directorate of Sports
and Youth Affairs, Andaman & Nicobar Administration, Port Blair; Department of Science &
Technology, Andaman & Nicobar Administration, Port Blair; Superintending Engineer,
Electricity Department, Andaman & Nicobar Administration Port Blair;, Andaman and
Nicobar Police Department, Andaman & Nicobar Administration Port Blair Directorate of
Social Welfare, Andaman & Nicobar Administration, Port Blair; Office of the Commanding
Officer, Andaman & Nicobar Administration, Port Blair; Directorate of Civil Supplies &
Consumer Affairs, Andaman & Nicobar Administration, Port Blair and Directorate of
Education, Andaman & Nicobar Administration, Port Blair.

National Aluminium Company Limited, Bhubaneswar; has reported that they are
attending thejob of recording, reviewing and weeding out of records.

The following are those Public Sector Undertakings/Statutory Bodies etc. have furnished
'Nil' reports:

Ashok Sahakhari Sakhar Karkhana Limited, Ashoknagar, Maharashtra; National Highways
& Infrastructure Development Corporation Limited, New Delhi and Tribal Cooperative
Marketing Deployment Federation of India Limited New Delhi.

M
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7.5

Analysis - Recording, reviewing and indexing is a mandatory provision under the Public
Records Rules, 1997 as also under the provision of Central Secretariat Manual of Office
Procedure. Hence, the records creating agencies are required to carry out the work with all
seriousness and submit the requisite information in Form 7 of the Public Records Rules,
1997. Half yearly report on the Recording, Reviewing, Indexing and Weeding out of
records in Form 7 of the Public Records Rules, 1997 is to be sent by all records creating
agencies and the above report is based on information received in Form 5 as also the half
yearly reports submitted in Form?7.
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Chapter-8

Administrative efficiency of a records creating agency depends upon the timely furnishing of
information to the decision making authorities as also the information seekers. To facilitate quick
retrieval of information from records, a good reference media with regular compilation of annual
departmental indices of 'A' and 'B' Category of records is necessary. The National Archives of India
had requested all the records creating agencies (vide its circular No. 16-12(A)/2017-RM dated 4 May
2017 to furnish information in Form 5, Public Records Rules, 1997 on the action taken by them.
Details of information reported are as follows:

81  The following Ministries/Departments/Offices have informed that they have compiled
indices or compilation of indices is in progress:

Andaman and Nicobar Police Department, Andaman & Nicobar Administration, Port Blair;
Department of Art & Culture, Andaman & Nicobar Administration, Port Blair; Directorate of
Information & Publicity, Andaman & Nicobar Administration, Port Blair and Office of the
Registrar of Companies, (Ministry of Corporate Affairs), Tamil Nadu.

8.2  The following Ministries/Departments/ Offices/ Committees have sent various negative
responses e.g. not compiling, not applicable, not required, nil reports, etc.:

Directorate of Economics & Statistics, (Ministry of Agriculture and Farmers Welfare), New
Delhi; Department of Agriculture, Cooperation and Farmers Welfare, (Ministry of
Agriculture and Farmers Welfare); Ministry of Corporate Affairs, New Delhi; Ministry of
Defence, New Delhi; A&RM Division, Ministry of External Affairs, New Delhi ; Board of
Practical Training (Eastern Region), (Ministry of Human Resource Development), Kolkata;
Foreigner Division, (Ministry of Home Affairs), New Delhi; Bureau of Police Research and
Development, (Ministry of Home Affairs , New Delhi; Office of the Registrar General, India
(Ministry of Home Affairs), New Delhi; IS-II Division /Cdn Section, Ministry of Home
Affairs, New Delhi; National Crime Records Bureau, (Ministry of Home Affairs), New Delhi;
LWE Division, Ministry of Home Affairs, New Delhi; Ministry of Water Resources, River
Development & Ganga Rejuvenation, New Delhi; Ministry of Mines, New Delhi; Indian
Bureau of Mines, (Ministry of Mines), Nagpur; Ministry of Road Transport & Highways,
Chennai, Ministry of Road Transport & Highways, Dehradun; Ministry of Road Transport &
Highways, New Delhi; National Institute of Urban Affairs, New Delhi; Chandigarh
Transport Undertaking, Chandigarh; Office of the Director Tourism, Chandigarh
Administration, Chandigarh; Department of Higher Education, Chandigarh Administration,

M
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Chandigarh; Office of the Inspector General of Prisons, Chandigarh Administration,
Chandigarh; Chandigarh Housing Board, Chandigarh Administration, Chandigarh;
Directorate of Economics & Statistics, Andaman & Nicobar Administration, Port Blair;
Directorate of Agriculture, Andaman & Nicobar Administration, Port Blair; Directorate of
Sports and Youth Affairs, Andaman & Nicobar Administration, Port Blair; Department of
Science & Technology, Andaman & Nicobar Administration, Port Blair; Superintending
Engineer, Electricity Department, Andaman & Nicobar Administration, Port Blair; Tagore
Government College of Education, Andaman & Nicobar Administration Port Blair;
Directorate of Social Welfare, Andqman & Nicobar Administration, Port Blair; Office of the
Commanding Officer, Andaman & Nicobar Administration, Port Blair; Dr. B.R. Ambedkar
Institute of Technology, Andaman & Nicobar Administration, Port Blair; Zilla Parishad
North and Middle Andaman, Maybunder, Andaman & Nicobar Administration, Port Blair;
Directorate of Shipping Services, Andaman & Nicobar Administration, Port Blair;
Directorate of Civil Supplies & Consumer Affairs, Andaman & Nicobar Administration, Port
Blair and Directorate of Education, Andaman & Nicobar Administration, Port Blair.

The following Public Sector Undertakings have sent varied negative responses including “not

compiling”, “not necessary”, “not required”, “nil”:

Ashok Sahakhari Sakhar Karkhana Limited, Ashoknagar, Maharashtra; National Aluminium

Company Limited, Bhubaneswar; National Highways & Infrastructure Development
Corporation Limited, New Delhi and Tribal Cooperative Marketing Deployment Federation
of India Limited, New Delhi.

Analysis - Preparation of Indices is a mandatory responsibility of the records creating
agencies as specified in the Public Records Act, 1993. However, over a period of time this
activity is not being undertaken by most of the Ministries/ Departments/ Public Sector
Undertakings.
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Chapter-9

A sound records management system requires a well drawn up records retention schedule and
laying down of suitable retention periods for various records groups created by different
Ministries/ Departments/ Offices/Public Sector Undertakings etc. while conducting their official
business pertaining to substantive functions, as envisaged under Section 6(1)(e) of the Public Records
Act, 1993. Such retention schedules should be compiled in consultation with the National Archives of
India under the aforesaid section of the said Act. In all, 26 records creating agencies have furnished
information in response to the circular letter No. F. 16-12(A)/2017-RM dated 04 May 2017 on
formulation of records retention schedules. Details of the replies received are indicated below:-

91 The following Ministries/Departments/offices have informed that they have compiled
retention schedules:

Ministry of Road Transport & Highways, New Delhi; Office of the Registrar of Companies,
(Ministry of Corporate Affairs), Tamil Nadu; Ministry of Corporate Affairs, New Delhi;
Ministry of Defence, New Delhi; A&RM Division, Ministry of External Affairs, New Delhi;
Board of Practical Training (Eastern Region), (Ministry of Human Resource Development),
Kolkata; Office of the Registrar General, India (Ministry of Home Affairs), New Delhi; IS-II
Division /Cdn Section, (Ministry of Home Affairs), New Delhi; National Crime Records
Bureau, (Ministry of Home Affairs), New Delhi; Ministry of Mines, New Delhi; Indian
Bureau of Mines, (Ministry of Mines), Nagpur; Office of the Inspector General of Prisons,
Chandigarh Administration, Chandigarh and Ministry of Water Resources, River
Development & Ganga Rejuvenation, New Delhi.

92  The following records creating agencies have not compiled retention schedules of their
records and have furnished 'Nil' or Not Applicable' reports:

Directorate of Economics & Statistics, (Ministry of Agriculture and Farmers Welfare), New
Delhi; Department of Agriculture, Cooperation and Farmers Welfare, (Ministry of
Agriculture and Farmers Welfare), New Delhi; Foreigner Division, Ministry of Home Affairs,
New Delhi; LWE Division, Ministry of Home Affairs, New Delhi; Bureau of Police Research
and Development, (Ministry of Home Affairs), New Delhi; Ministry of Road Transport &
Highways, Chennai; Ministry of Road Transport & Highways, Dehradun; National Institute
of Urban Affairs, New Delhi; Directorate of Economics & Statistics, Andaman & Nicobar
Administration, Port Blair; Directorate of Agriculture, Andaman & Nicobar Administration,
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Port Blair; Directorate of Sports and Youth Affairs, Andaman & Nicobar Administration,
Port Blair; Department of Science & Technology, Andaman & Nicobar Administration, Port
Blair; Superintending Engineer, Electricity Department, Andaman & Nicobar
Administration, Port Blair; Tagore Government College of Education, Andaman & Nicobar
Administration Port Blair; Andaman and Nicobar Police Department, Andaman & Nicobar
Administration, Port Blair; Directorate of Social Welfare, Andaman & Nicobar
Administration, Port Blair; Office of the Commanding Officer, Andaman & Nicobar
Administration, Port Blair; Dr. B.R. Ambedkar Institute of Technology, Andaman & Nicobar
Administration, Port Blair; Zilla Parishad North and Middle Andaman, Maybunder,
Andaman & Nicobar Administration, Port Blair; Directorate of Shipping Services, Andaman
& Nicobar Administration, Port Blair; Directorate of Information & Publicity, Andaman &
Nicobar Administration, Port Blair; Directorate of Civil Supplies & Consumer Affairs,
Andaman & Nicobar Administration, Port Blair; Department of Art & Culture, Andaman &
Nicobar Administration, Port Blair; Directorate of Education, Andaman & Nicobar
Administration, Port Blair; Southern Region Farm Machinery Training and Testing Institute,
(Ministry of Agriculture and Farmers Welfare), Andhra Pradesh; Chandigarh Transport
Undertaking, Chandigarh; Office of the Director Tourism, Chandigarh Administration,
Chandigarh; Department of Higher Education, Chandigarh Administration, Chandigarh
and Chandigarh Housing Board, Chandigarh-Administration, Chandigarh.

The following Public Sector Undertakings have informed that they have compiled
Retention schedules:

National Aluminium Company Limited, Bhubaneswar and Tribal Cooperative Marketing
Deployment Federation of India Limited, New Delhi.

The following Public Sector Undertakings have not compiled retention schedules of their
records and have furnished 'Nil'or Not Applicable' reports:

Ashok Sahakhari Sakhar Karkhana Limited, Ashoknagar, Maharashtra and National
Highways & Infrastructure Development Corporation Limited, New Delhi.

Analysis - It has been observed that very few Ministries/Departments/Offices have
compiled their records retention schedules and are furnishing 'nil' reports. Some of
Ministries/Departments/Offices have also informed that the preparation of retention
schedules is following their own system. Since the compilation of record retention
schedule is a mandatory provision, all records creating agencies are required to expedite
the preparation of their record retention schedules and get it vetted by National Archives
of India before its implementation. The National Archives of India would assist all
creating agencies who have not prepared or revised their retention schedules so far.
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Downgrading of classified records is one of the most important aspects of records management.
Section 6 (1)(f) of Public Records Act, 1993 and Rule 7 of Public Records Rules, 1997, lays down that all
records creating agencies falling within the purview of said Act shall review all the classified files
once in five years with a view to downgrading them. A circular letter No. 16-3/2017-RM dated 04
May 2017 was issued to this effect to all Ministries/ Departments/Offices including Public Sector
Undertakings/Statutory Bodies etc. A list of records creating agencies who have sent information is
appended at Annexure-III. Information provided by various Records Creating Agencies on the issue
of downgrading their classified records is given below:

10.1  The following Ministries/ Departments/Offices have downgraded their classified records or
that they have initiated action in this regard:

Ministry of Corporate Affairs, New Delhi; Ministry of Defence, New Delhi; Board of Practical
Training (Eastern Region), (Ministry of Human Resource Development), Kolkata; Office of
the Commanding Officer, Andaman & Nicobar Administration, Port Blair; Directorate of
Shipping Services, Andaman & Nicobar Administration, Port Blair; Directorate of
Information & Publicity, Andaman & Nicobar Administration, Port Blair and Department of
Art & Culture, Andaman & Nicobar Administration, Port Blair.

102 The following Ministries/ Departments/Offices have provided varying comments like they
arenot downgrading / donot have classified records or have submitted insubstantial reports:

Office of the Registrar of Companies, (Ministry of Corporate Affairs), Tamil Nadu ; A&RM
Division, Ministry of External Affairs, New Delhi; Office of the Registrar General, India
(Ministry of Home Affairs), New Delhi; IS-II Division /Cdn Section, Ministry of Home
Affairs, New Delhi; National Crime Records Bureau, (Ministry of Home Affairs), New Delhi;
Ministry of Mines, New Delhi; Indian Bureau of Mines, (Ministry of Mines), Nagpur;
Ministry of Road Transport & Highways, Chennai; Ministry of Road Transport & Highways,
Dehradun; Southern Region Farm Machinery Training and Testing Institute, (Ministry of
Agriculture and Farmers Welfare), Andhra Pradesh; Chandigarh Transport Undertaking,
Chandigarh; Office of the Inspector General of Prisons, Chandigarh Administration,
Chandigarh and Ministry of Water Resources, River Development & Ganga Rejuvenation,
New Delhi; Directorate of Economics & Statistics, Andaman & Nicobar Administration, Port
Blair; Directorate of Agriculture, Andaman & Nicobar Administration, Port Blair;

e
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Directorate of Sports and Youth Affairs, Andaman & Nicobar Administration, Port Blair;
Department of Science & Technology, Andaman & Nicobar Administration, Port Blair;
Superintending Engineer, Electricity Department, Andaman & Nicobar Administration, Port
Blair; Tagore Government College of Education, Andaman & Nicobar Administration Port
Blair; Andaman and Nicobar Police Department, Andaman & Nicobar Administration, Port
Blair; Directorate of Social Welfare, Andaman & Nicobar Administration, Port Blair; Dr. B.R.
Ambedkar Institute of Technology, Andaman & Nicobar Administration, Port Blair; Zilla
Parishad North and Middle Andaman, Maybunder, Andaman & Nicobar Administration,
Port Blair; Directorate of Civil Supplies & Consumer Affairs, Andaman & Nicobar
Administration, Port Blair and Directorate of Education, Andaman & Nicobar
Administration, Port Blair.

None of the Public Sector Undertakings have informed that they are not downgrading their
classified records.

The following Public Sector Undertakings have informed that they are not undertaking
periodical review for downgrading of classified records:

Ashok Sahakhari Sakhar Karkhana Limited, Ashoknagar, Maharashtra; National
Aluminium Company Limited, Bhubaneswar; National Highways & Infrastructure
Development Corporation Limited, New Delhi and Tribal Cooperative Marketing
Deployment Federation of India Limited; New Delhi.

Directorate of Economics & Statistics, (Ministry of Agriculture and Farmers Welfare), New
Delhi; Department of Agriculture, Cooperation and Farmers Welfare, (Ministry of
Agriculture and Farmers Welfare); Foreigner Division, (Ministry of Home Affairs), New
Delhi; Bureau of Police Research and Development, (Ministry of Home Affairs , New Delhi;
LWE Division, Ministry of Home Affairs, New Delhi; Ministry of Road Transport &
Highways, New Delhi; National Institute of Urban Affairs, New Delhi; Office of the Director
Tourism, Chandigarh Administration, Chandigarh; Department of Higher Education,
Chandigarh Administration, Chandigarh and Chandigarh Housing Board, Chandigarh
Administration, Chandigarh submitted Nil reports.

Analysis - It has been observed that very few Ministries/Departments/ Offices are
downgrading their classified records regularly and submitting their report to National
Archives of India. However, most of the Ministries/ Departments/Offices/ Public Sector
Undertakings are not downgrading their classified records. Many of the
Ministries/Departments have informed that no classified records are lying with them or
have given non-committal responses.
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Chapter-11

In pursuance of Section 3(2) (n) read with Section 6(1) (I) of Public Records Act, 1993, National
Archives of India continued its efforts to gather information in respect of transferring of records of
defunct bodies with a view to preserve them in a scientific manner and to make them available for
consultation by the researchers. It is needless to mention here that the records of such defunct bodies
are very important as information contained therein serves as valuable source material for
understanding the circumstances under which these were set up and the work accomplished by
them. To collect information in this regard, National Archives of India issued (circular letter No. 16-
3/2017-RM dated 04 May 2017 to all records creating agencies. In response to another) circular letter
No. 16-12(A)/2017-RM dated 04 May 2017 and the following Ministries/ Departments/ Offices and
Public Sector Undertakings/Statutory Bodies etc. have sent information. The analysis of information
received in response to the circulars is given below.

11.1  Thefollowing Ministries/ Departments/ Ofﬁces etc. have intimated that they do not have any
records of defunctbodies: :

Directorate of Economics & Statistics, (M1mstry of Agriculture and Farmers Welfare), New
Delhi; Department of Agriculture, Cooperation and Farmers Welfare, (Ministry of
Agriculture and Farmers Welfare); Ministry of Defence, New Delhi; A&RM Division,
Ministry of External Affairs, New Delhi; Board of Practical Training (Eastern Region),
Kolkata (Ministry of Human Resource Development); Foreigner Division, (Ministry of Home
Affairs), New Delhi; Bureau of Police Research and Development,(Ministry of Home Affairs,
New Delhi; Office of the Registrar General, India (Ministry of Home Affairs), New Delhi; IS-
II Division /CDN Section, (Ministry of Home Affairs), New Delhi; National Crime Records
Bureau, (Ministry of Home Affairs), New Delhi; LWE Division, Ministry of Home Affairs,
New Delhi; Ministry of Mines, New Delhi; Indian Bureau of Mines, (Ministry of Mines),
Nagpur; Ministry of Road Transport & Highways, Chennai; Ministry of Road Transport &
Highways, Dehradun; Ministry of Road Transport & Highways, New Delhi; National
Institute of Urban Affairs, New Delhi; Southern Region Farm Machinery Training and
Testing Institute, (Ministry of Agriculture and Farmers Welfare), Andhra Pradesh;
Chandigarh Transport Undertaking, Chandigarh; Office of the Director Tourism,
Chandigarh Administration, Chandigarh; Department of Higher Education, Chandigarh
Administration, Chandigarh; Office of the Inspector General of Prisons, Chandigarh
Administration, Chandigarh; Chandigarh Housing Board, Chandigarh Administration,
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Chandigarh; Ministry of Water Resources, River Development & Ganga Rejuvenation, New
Delhi; Directorate of Economics & Statistics, Andaman & Nicobar Administration, Port Blair;
Directorate of Agriculture, Andaman & Nicobar Administration, Port Blair; Directorate of
Sports and Youth Affairs, Andaman & Nicobar Administration, Port Blair; Department of
Science & Technology, Andaman & Nicobar Administration, Port Blair; Superintending
Engineer, Electricity Department, Andaman & Nicobar Administration Port Blair; Tagore
Government College of Education, Andaman & Nicobar Administration Port Blair;
Andaman and Nicobar Police Department, Andaman & Nicobar Administration, Port Blair;
Directorate of Social Welfare, Andaman & Nicobar Administration, Port Blair; Office of the
Commanding Officer, Andaman & Nicobar Administration, Port Blair; Dr. B.R. Ambedkar
Institute of Technology, Andaman & Nicobar Administration, Port Blair; Zilla Parishad
North and Middle Andaman, Maybunder, Andaman & Nicobar Administration, Port Blair;
Directorate of Shipping Services, Andaman & Nicobar Administration, Port Blair;
Directorate of Information & Publicity, Andaman & Nicobar Administration, Port Blair;
Directorate of Civil Supplies & Consumer Affairs, Andaman & Nicobar Administration, Port
Blair; Department of Art & Culture, Andaman & Nicobar Administration, Port Blair and
Directorate of Education, Andaman & Nicobar Administration, Port Blair.

The following Ministries/ Departments/ Offices etc. have intimated that they have records of
defunctbodies:

Office of the Registrar of Companies, (Ministry of Corporate Affairs), Tamil Nadu and
Ministry of Corporate Affairs, New Delhi.

The following Public Sector Undertakings/Corporations/Statutory Bodies etc. have
submitted 'Not applicable to them' or 'Nil' reports:

Ashok Sahakhari Sakhar Karkhana Limited, Ashoknagar, Maharashtra; National
Aluminium Company Limited, Bhubaneswar; National Highways & Infrastructure
Development Corporation Limited, New Delhi and Tribal Cooperative Marketing
Deployment Federation of India Limited, New Delhi.

Analysis - There is a need to arouse consciousness agencies for the historical and
administrative importance of the records of the defunct Commissions/ Committees
amongst the Departmental Records Officers working in the concerned records creating
agencies. National Archives of India strives to achieve it through organising orientation
courses or one day workshop in the concerned records creating agencies.
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Chapter-12

Appraisal of records more than 25 years old of the Ministries/ Departments/ Offices/Public Sector
Undertakings is a statutory requirement under Section 6(1) (c) of the Public Records Act, 1993 and
Rule 5(1-3) of the Public Records Rules, 1997.With a view to transfer of records of permanent nature
to National Archives of India for permanent custody and scientific preservations. Keeping in view
the above said provision, a circular letter No. F. 16-12A/2017-RM dated 04" May 2017 was issued to
all records creating agencies so as to ascertain the action initiated by them in this regard. Detailed
analysis of information received is indicated below:

121 The following Ministries/ Departments/Offices have informed that work of getting their
records appraised is being done:

Ministry of Water Resources, River Development & Ganga Rejuvenation, New Delhi;
Directorate of Agriculture, Andaman & Nicobar Administration, Port Blair; Andaman and
Nicobar Police Department, Andaman & Nicobar Administration, Port Blair; Ministry of
Defence, New Delhi; A&RM Division, Ministry of External Affairs, New Delhi and Ministry
of Mines, New Delhi.

122 The following Ministries/Departments/Offices etc. have intimated that they have not
conducted appraisal of records:

Directorate of Economics & Statistics, (Ministry of Agriculture and Farmers Welfare);
Department of Agriculture, Cooperation and Farmers Welfare, (Ministry of Agriculture and
Farmers Welfare), New Delhi; Office of the Registrar of Companies, (Ministry of Corporate
Affairs), Tamil Nadu; Ministry of Corporate Affairs, New Delhi; Board of Practical Training
(Eastern Region), (Ministry of Human Resource Development), Kolkata; Foreigner Division,
(Ministry of Home Affairs), New Delhi; Bureau of Police Research and Development,
(Ministry of Home Affairs), New Delhi; Office of the Registrar General, India (Ministry of
Home Affairs), New Delhi; IS-II Division /Cdn Section, Ministry of Home Affairs, New
Delhi; National Crime Records Bureau, (Ministry of Home Affairs), New Delhi; LWE
Division, Ministry of Home Affairs, New Delhi; Indian Bureau of Mines, (Ministry of Mines),
Nagpur; Ministry of Road Transport & Highways, Chennai; Ministry of Road Transport &
Highways, Dehradun; Ministry of Road Transport & Highways, New Delhi; Southern
Region Farm Machinery Training and Testing Institute, (Ministry of Agriculture and Farmers
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Welfare); National Institute of Urban Affairs, New Delhi; Directorate of Economics &
Statistics, Andaman & Nicobar Administration, Port Blair; Directorate of Sports and Youth
Affairs, Andaman & Nicobar Administration, Port Blair; Department of Science &
Technology, Andaman & Nicobar Administration, Port Blair; Superintending Engineer,
Electricity Department, Andaman & Nicobar Administration, Port Blair; Tagore Government
College of Education, Andaman & Nicobar Administration, Port Blair; Directorate of Social
Welfare, Andaman & Nicobar Administration, Port Blair; Office of the Commanding Officer,
Andaman & Nicobar Administration, Port Blair; Dr. B.R. Ambedkar Institute of Technology,
Andaman & Nicobar Administration, Port Blair; Zilla Parishad North and Middle Andaman,
Maybunder, Andaman & Nicobar 'Administration, Port Blair; Directorate of Shipping
Services, Andaman & Nicobar Administration, Port Blair; Directorate of Information &
Publicity, Andaman & Nicobar Administration, Port Blair; Directorate of Civil Supplies &
Consumer Affairs, Andaman & Nicobar Administration, Port Blair; Department of Art &
Culture, Andaman & Nicobar Administration, Port Blair; Directorate of Education, Andaman
& Nicobar Administration, Port Blair; Chandigarh Transport Undertaking, Chandigarh;
Office of the Director Tourism, Chandigarh Administration, Chandigarh; Department of
Higher Education, Chandigarh Administration, Chandigarh; Office of the Inspector General
of Prisons, Chandigarh Administration, "Ch;andigarh and Chandigarh Housing Board,
Chandigarh Administration, Chandigarh.

The following Public Sector Undertakings/ Corporations/Statutory Bodies etc. have not
appraised the records:

Ashok Sahakhari Sakhar Karkhana Limited, Ashoknagar, Maharashtra; National Aluminium

Company Limited, Bhubaneswar; National Highways & Infrastructure Development
Corporation Limited, New Delhi and Tribal Cooperative Marketing Deployment Federation
of India Limited, New Delhi.

Analysis - A large the number of records creating agencies has not taken up the appraisal of
records more than 25 years old in the right earnest. As part of the Critical Area Projects,
National Archives of India has continued the project “Survey, inspection and transfer of
non-current public records of various Ministries/ Departments”. Through this project,
regular appraisal, preparation of transfer lists of files, data entry of appraised files in the
customized software of this Department (Archival Information Management System) and
their transfer to National Archives of India for permanent scientific preservation have
been carried out.
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Section 6 (1)(i) of the Public Records Act, 1993 stipulates that each records creating agency shall
compile its organisational history, as it is an essential tool for having proper appreciation of the
nature of records generated by it over the years. This write up should include the information about
its setting up, functions, growth of different wings, divisions etc. In accordance with this, National
Archives of India issued a circular letter No. 16-2/2017-RM, dated 04 May 2017 to all Ministries/
Departments/Offices/Public Sector Undertakings etc. requesting them to furnish the information
and the following Ministries/Departments/Offices and Public Sector Undertakings/Statutory
Bodies etc., have sent information which are summarized below:-

131 The following Ministries/Departments/Offices have informed that they have compiled
organisational history and submitted copies of the same:

Secretariat of the Vice president of India, New Delhi; Southern Region Farm Machmery
Training and Testing Institute, (Ministry of Agriculture and Farmers Welfare) Andhra
Pradesh; Ministry of Corporate Affairs, New Delhi; Office of the Registrar General, India
Ministry of Home Affairs, New Delhi; IS-II Division coordination Section, (Ministry of Home
Affairs), New Delhi; National Crime Records Bureau, (Ministry of Home Affairs), New
Delhi; Board of Practical Training (Eastern Region), (Ministry of Human Resource
Development), Kolkata; Indian Bureau of Mines, (Ministry of Mines), Nagpur; Ministry of
Road Transport & Highways, Chennai; Ministry of Road Transport & Highways, New Delhi;
Ministry of Water Resources, River Development & Ganga Rejuvenation, New Delhi; Central
Farm Machinery Training & Testing Institute, Budni, (Ministry of Agriculture), Madhya
Pradesh; Soil & Land Use Survey of India, (Ministry of Agriculture & Farmers Welfare), New
Delhi; Department of Science & Technology, Andaman & Nicobar Administration, Port Blair;
Andaman and Nicobar Police Department, Andaman & Nicobar Administration, Port Blair;
Zilla Parishad North and Middie Andaman, Maybunder, Andaman & Nicobar
Administration, Port Blair and Directorate of Education, Andaman & Nicobar
Administration, Port Blair

132  Thefollowing Ministries/ Departments/ Offices have submitted 'No'/ 'Nil'report:

Directorate of Economics & Statistics, (Ministry of Agriculture and Farmers Welfare), New
Delhi; Department of Agriculture, Cooperation and Farmers Welfare, (Ministry of
Agriculture and Farmers Welfare); Office of the Registrar of Companies, (Ministry of

M
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Corporate Affairs), Tamil Nadu; Ministry of Defence, New Delhi; A&RM Division, Ministry
of External Affairs, New Delhi; Foreigner Division, Ministry of Home Affairs, New Delhi;
Bureau of Police Research and Development, (Ministry of Home Affairs) , New Delhi; LWE
Division, Ministry of Home Affairs, New Delhi; Ministry of Mines, New Delhi; Ministry of
Road Transport & Highways, Dehradun; National Institute of Urban Affairs, New Delhi;
Directorate of Economics & Statistics, Andaman & Nicobar Administration, Port Blair;
Directorate of Agriculture, Andaman & Nicobar Administration, Port Blair; Directorate of
Sports and Youth Affairs, Andaman & Nicobar Administration, Port Blair; Superintending
Engineer, Electricity Department, Andaman & Nicobar Administration, Port Blair;
Directorate of Social Welfare, Andaman & Nicobar Administration, Port Blair; Office of the
Commanding Officer, Andaman & Nicobar Administration, Port Blair; Dr. B.R. Ambedkar
Institute of Technology, Andaman & Nicobar Administration, Port Blair; Directorate of
Shipping Services, Andaman & Nicobar Administration, Port Blair; Directorate of
Information & Publicity, Andaman & Nicobar Administration, Port Blair; Directorate of Civil
Supplies & Consumer Affairs, Andaman & Nicobar Administration, Port Blair; Department
of Art & Culture, Andaman & Nicobar Administration, Port Blair; Chandigarh Transport
Undertaking, Chandigarh; Office of the Director’ Tourism, Chandigarh Administration,
Chandigarh; Department of Higher Education, Chandigarh Administration, Chandigarh;
Office of the Inspector General of Prisons, Chandigarh Administration, Chandigarh;
Chandigarh Housing Board, Chandigarh Administration, Chandigarh and Tagore
Government College of Education, Andaman & Nicobar Administration Port Blair.

Tribal Cooperative Marketing Deployment Federation of India Limited, New Delhi, a Public
Sector Undertakings has confirmed that they have compiled their organizational history.

13.4 The following Public Sector Undertakings/ Statutory bodies/Committees/

13.5

Corporations/ Commissions have submitted 'No'/ 'Nil' report:

National Seed Corporation Limited, New Delhi; Ashok Sahakhari Sakhar Karkhana Limited,
Ashoknagar, Maharashtra; National Aluminium Company Limited, Bhubaneswar and
National Highways & Infrastructure Development Corporation Limited, New Delhi.

Analysis - As part of information being gathered on the implementation of section 6(1)(i)
of the Public Records Act, 1993, the National Archives of India issues a circular letter every
year to all the Central Government Ministries/Departments and Public Sector
Undertakings in respect of compilation of their organisational histories. Positive
information has been provided by some of the records creating agencies and a large
number of the records creating agencies have not compiled their organisational histories
so far. Concerned records creating agencies need to understand the importance of
compiling/preparing/updating their organisational histories and submit the same to the
National Archives of India.
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Toascertain the quantum of 'A' category records lying in the custody of records creating agencies for
microfilming, the National Archives of india issued a circuler letter No.F.16-6/2017-RM dated 04
May 2017 toall Ministries/ Department/ offices.

141 The following Ministries/ Departrner;ts have informed that no such categary of records are
available and the information may be treated as nil:

Southern Region Farm Machinery Training and Testing Institute, (Ministry of Agriculture
and Farmers Welfare), Andhra Pradesh; Oil Seeds Division, Department of Agriculture
Cooperation & Farmers Welfare, (Ministry of Agriculture & Farmers welfare), New Delhi;
Economic Administrative Division, Department of Agriculture Cooperation & Farmers
Welfare, (Ministry of Agriculture & Farmers welfare), New Delhi; Commission for
Agricultural Cost and Price (Department-of Agriculture and Cooperation), New Delhi;
Department of Ex-servicemen Welfare, (Mmmtry of Defence), New Delhi; Directorate of
Economics & Statics, Department of Agriculture, Cooperation & Farmers Welfare, (Ministry
of Agriculture & Farmers welfare), New Delhi; National Institute of Miners Health, (Ministry
of Mines), Nagpur; Indian Bureau of Mines, (Ministry of Mines), Nagpur and Office of the
Registrar General India, (Ministry of Home Affairs), New Delhi.

142  Mineral Exploration Corporation Limited, a Public Sector Undertaking has informed that no
such catogary of records are available and the information may be treated as nil.

143 (a)  Vice-President Secretariat, New Delhi has informed that some files have been
identified as'A" category records (inclusive years 1952-1965).

144 (b) Andaman & Nicobar Archives/Secretariat has informed that 9284 files have been
identified as'A' category records (inclusive years 1945-2016).

145 (c)  Department of Higher Education, Ministry of Human Resource Development, has
informed that 05 files have been identified as 'A' category records (inclusive years
1965-1972).

146  Analysis - It has been observed that very few Ministris/Departments have taken the
necessary initiative and constructive steps in respect of microfilming of 'A' category
records. Most of the creating agencies have informed that no such category of records is
available with them and the information may be treated as 'nil".
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Under Section 3(2) of the Public Records Act, 1993 and Rule 5 of the Public Records Rules, 1997, the
Director General of Archives has been authorized to undertake the appraisal and also accept for
deposit records of permanent nature. Similarly, under section 6 (1)(c) of the Public Records Act, 1993
Records Officers have been made responsible for appraisal of public records which are more than
twenty-five years old in consultation with National Archives of India with a view to identify records
of permanent value for subsequent transfer to the National Archives of India for scientific
preservation and permanent custody.

15.1

15.2

15:9

This Department has also carried forward the approved action plan of the Cabinet Secretary
on certain critical area projects concerning National Archives of India which includes, inter-
alia, appraisal and transfer of records of the Post-Independence period of
Ministries/ Departments etc.

During the period, National Archives of Indi'aappraised 75,306 non-current publié records.
Out of these 37,438 files were marked for permanent retention and 37,868 files were
recommended for destruction. This work has been done by Archival Assistants under the
supervision of senior officers of the Department under the project “Survey and Inspection of
Records/ Records Room, Appraisal and Transfer of Public Records”. Records were appraised
for their administrative utility, historical, and financial usefulness for posterity.

Details of the Ministries and period of records appraised therein:

e  Prime Minister's Office New Delhi (1947-2014)

e  Netaji SubhasChandraBose Papers (1951-2014)

e  Rehabilitation Division (Ministry of Home Affairs.), New Delhi (1951-1977). '

© Freedom Fighters Division, New Delhi (1985-1990).

° 12" Finance Commission, New Delhi (2005-2010).

e  Ministry of Home Affairs, New Delhi (1950-1992).

e  Competition Appellate Tribunal, Ministry of Corporate Affairs, New Delhi (1987-2009).
° Hindustan Pre-Feb Limited, New Delhi (1956-1988)

e  Patentoffice Ministry of Commerce & Industry, New Delhi (1963-1992)

SRR e ——————————————— )
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e  Department of Personnel & Training (Ministry of Personnel, P.G. & Pension) North
Block, New Delhi

e  Minerals & Metals Trading Corporation Limited, New Delhi (1980-1992)
e  Kolkata Port Trust Ministry of Shipping, Kolkata (1880-1990)

e  Department of Heavy Industry, Ministry of Heavy Industry & Public Enterprise
(1985-1990)

e  CabinetSecretariat (1974-1975).

Efforts are being made for transferring already appraised records lying withsome therecords
creating agencies to the Department viz Ministry of Home Affairs, President Secretariat;
Ministry of Coal; Election Commission of India; Survey of India, Dehradun and Ministry of
Labour & Employment (DGE&T) on their part for transfer of already appraised records/ files
lying with them.

Records Centre (Eastern Zone), Bhubaneswar has reported that they have 6425 files

pertaining to the period 1880-1990 records of Kolkata Port Trust, Kolkata. Out these, 2613,
records were marked for retention and 3,812 files marked for destruction.

Records Centre, Jaipur has reported that it has appraised 6000 files pertaining to the period
1962-1980 records of Sheep and wool Research center Avika Nagar Rajasthan.

Records Centre, Puducherry (Southern Zone), has reported that it has appraised 1126 files
pertaining to the period 1970-1991 records of Office Central plantation crops research
institute Kasaragod, Kerala.

Analysis - Action is required on the part of the records creating agencies to inform National
Archives of India regarding the bulk of records which are more than 25 years on priority
basis, so as to enable the Department to take necessary steps for their timely appraisal and
subsequent transfer records of enduring value for permanent custody and scientific
preservation.
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Reference Media is an important administrative tool, which needs to be prepared by each records
creating agency. Accordingly, National Archives of India, as stipulated under section 3(2) () of the
Public Records Act, 1993 continued its efforts to prepare suitable reference media in the form of
inventories, indices, catalogues of the records in its custody to facilitate quick retrieval of information
for researchers and administrators.

16.1 The Department has also carried forward the approved action plan of the Cabinet Secretary
on critical area project on 'Preparation of Reference Media of Public Records'.

16.2  Preparation of Subject List of 2, 77,514 files were undertaken in the project 'Preparation of
Reference Media of Public Records'. During the period, Department prepared reference
media of Military Department (Military Boards Proceedings) 1786-1858, General Orders
1820-1859, Letter from Court of Director from Bombay, 1805-1845, Government of Madras
General Orders 1786-1859, Bombay General Order 1826-1877, Records of the Old Bombay
Army 1800-1881, Letter from Court of Directors, Bombay 1797-1859, Bombay letters from
Secretary of State 1860-1891, Bombay Despatches to Secretary of State 1858-1892; Ministry of
Health (Director General of Indian Medical Services) 1896-1942; Indian Empires 1882-1890;
Ministry of Information & Broadcasting (AIR) 1936-1958 and Foreign Political (Kabul
Mission, British Trade Delegation Kabul), 1922-23.

16.3 TheOriental Records (O.R.) Division has prepared reference media as follows:

220 slips of Calendar of Persian Correspondence, vol. xxi, part-1 (1896-1897)
60 slips of Descriptive list of acquired document, vol. v, (1811-1831)
350 slips of Descriptive list of acquired document, vol. v, (1851-1870)

s

Catalogue of Inayat Jang collection of the reign of Aurangzeb comprising 1500
document has been prepared.

164 The Subject list of 25,250 documents of Dr. Rajendra Prasad Papers has been prepared by
Private Archives Section.

16.5 454 entries of Cartographic records have been prepared by Cartographic Section.

16.6  Record Center Puducherry has prepared Reference Media of 100 folders/volumes/files of
the pre-1954 Records.

M
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Chapter-17

As per Section 3(2) (b) of the Public Records Act, 1993, the Director General, National Archives of
India is empowered to accept public records of permanent nature from all the records creating
agencies falling within the purview of said Act. Likewise, Section 11(1) of the said Act also stipulates
about the acceptance of any records of historical or national importance from any private source by
way of gift, purchase or otherwise. Keeping in view of the above said provisions, the National
Archives of India acquired the following series of public records as well as private papers during the
period under report.

171 The Department has also carried forward the approved action plan of the Cabinet Secretary
on the critical area projects on processing and accessioning of Public Records. This work has
been done by the Archival Assistants under the supervision of the Archivist of this
Department. .

17.2  During the period, National Archives of India accessioned 96,038 files/items

Public records transferred from the following records creating agencies:
Ministry of Home Affairs, Freedom Fighters Division- 53,635 (1972-2007)
Ministry of Home Affairs, Rehabilitation Division - 17,155 (1951-1953)
Ministry of External Affairs - 6,146 (1887-1988)
Ministry of Commerce, Department of Industrial Policy & Promotion - 8,460
(1952-1975)
MRTP Commission-10,008 (1983-2007)

6.  Ministry of Personnel, Pubic Grievances & Pensions, Department of Personal
Training-634 (1953-1989)

17.3  Cartography Section has given 'Nil' report with regard to accession.

174  During 2015, Regional Office, Bhopal has given 'Nil' accession Report for public and
private records.

RS S R SR

o

175 Acquisition of Private archives in Records Centre Puducherry.

1. 9 Volumes of the Descriptive Catalogue of the Sanskrit Manuscripts in the Tannjore
Sarasvathy Mahal Library, 1933 edition, and 46 rare books (subject related to

————@



R T T S A S S A SR B

AT W e Yigford & qUHTTd el & 9 WS, 1933 3idh T 46 oy Yreiab (dTigfary
I 3R TS & Fefdrd) ure faby T |

2. 39 qafy & SR AN wariERE, uffA, ImeEeT 7o R =, ggent | & & w9 H 1888
Q2002 P Al B B /e / FATSIIS / IR / S~AadiSar | Hafod 192

o JwId TS 8% |
176 1o B, STagR ¥ fraferad smaft S faar war :

fasm iR drenfira favmT, el |deror, fIemR, SRR | 10000 BIg! / AHRE / FEdaqO!
QAT 3R TS P rafy Y TE |

177 T AAETTR, 7% feell & fAoh iferRa gt =1 g1 RUIE U @1 & |
17.8 U AFAEITR @Y AfReT & siasfa Afrerat 1 gram agshifbiei 1 o1 o -

E| RIS /AT / dRieH BT ATH T s

e

1. | s SferarTR @ SiftRen @ sidia sferal @1 gRem 163 ATSHIh A
AP T (1,02,325
EAAG BT AR — TaUIGR / 2,04,650
1) fafoed furdde (wear a9l 7)

(@rafr — S 1849 W fawwR 1850)
2) fafered feurdde (Tdii)

(arafer — SIS, 1856 ¥ TAR, 1857)
3) <o AR B (@ gof)

(erafer — g 1875 ¥ Ry 1905)

2 I AR B Aghifhed RO & afdRer & dga | 1,216 Hiex (38 ex)
Arghifthen & aifsifeq fiifeT
1. e oAy

2. facsh smafs
< MR SAFRERTR @1 rfdRen § Rerfy exardsit & wenfiay qorm | 2,25,057 ufferfr

T geifial & ufafafal (@m err / wier /Sex e/
AshIfhed H /WS ¥ f¥fdrea

G



e SR s e National Archives of India

manuscriptology and philosophy) were received as donation from Dr.Ma.Sa.
Arivudaiyanambi Manuscriptology Centre Puducherry.

2. During this period 192 Rare Books related to history /Geography /Sociology/
Economics/Encyclopedia covering the period 1888 to 2002 were received as donation
from Shri Swaminathan, Coorespondant, Ramakrishnana mut Educational trust
Puducherry.

17.6  Accessioning work undertaken in Records Centre, Jaipur:
10000 files/ maps/important books and volume were accessioned of Department of Science
and Technology, Survey of India, Vidhyadhar, Jaipur.

17.7 Private Archives Section of the National Archives of India, New Delhi has submitted 'Nil'
report.

17.8  Security Microfilming of records under the custody of National Archives of India:

SL. Name of the Project/scheme/program Total out-put

No. -

1 Security Microfilming of Records under the custody of 163 Microfilm Rolls
National Archives of India. (1,02,325 Exposures)
Details of the documents:- (2, 04,650 pages.)

1)  Military Dept. (Rough Draft )

(Period - from June 1849 to December 1850)
2)  Military Dept. (ABC)

(Period - from July 1856 to January1857)

3) Revenue & Agriculture ('B' Category )
(Period - from July 1875 to September 1905)

2 Positive Printing of Microfilms under the custody of 1,216 Mts.
National Archives of India Microfilm Repository (38 Rolls).
Details of rolls:
1.  Crown Representative

2.  Foreign Acquisition

3 Supply of copies (on Plain paper/ Photo/Reader Printer/ 2,25,057 Copies
Microfilm/ Digital on CDs) to Scholars and outside
agencies from the documents in the custody of
National Archives of India.

. ST L e e e, 51
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4 Digitalization/Scanning of Microfilms of 26,635 Images
National Archives of India by Microfilm Scanner
Details of
1.  Home of Public Index
2. Home Proceedings Governor General in India
3.  Home Ecclesiastical proceedings
5 a.  Servicing of microfilms. 4 621 Rolls
. Restoration of Microfilms 1,203 Rolls
c.  Accessioning & Restoration of Microfilmrolls 2,397 Rolls
received from Rep(P)
()  Repll;

(I)  Rep Il branchin Microfilm Repository-
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Chapter-18

Section 6(1) (e) of the Public Records Act, 1993 provides that the Record Officer shall be responsible
for compilation of records retention schedules in consultation with the National Archives of India.
These records retention schedules are also required to be revised once in five years with a view to
accommodate new subject heads which might have been added due to the changing and expanding
activities of the concerned records creating agencies during the span of preceding five years.
Keeping this in view, National Archives of India has vetted records retention schedules of
substantive functions of various Ministries/ Departments/Offices/Public Sector Undertakings etc.,
during 2016. Detailed information is given below:-

181 Total number of Records Retention Schedules of Substantive functions received for vetting
during (January-December), 2016:-11.

182 Onthespot studies for vetting of the Records Retention Schedule of pertaining to Substantive
functions of the following 11 Ministries/ Department/ Offices/ PSUs were taken up:
i. Office of the Registrar General of India, New Delhi
ii.  Schoolof Foreign Languages, New Delhi
iii.  Staff Selection commission, New Delhi
iv.  Boardof Apprehticeship trainee, Kanpur and Kolkata.

v.  Central Coal Field Limited, Ranchi

vi.  National Hydroelectric Power Corporation Limited, Faridabad.

vii. Ministry of Environment, Forest & Climate Change, New Delhi

viii. Institute of Secretaries Training & Management, New Delhi

ix.  CabinetSecretariat, New Delhi.

x.  Cofeposa, CEIB, Ministry of Finance, New Delhi

xi.  National Schedule cast Finance and Development Corporation, New Delhi.
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18.3 Number of Records Retention Schedule of Substantive functions finalized and sent to

18.4

1t
ii.
iii.
iv.
V.
vi.
vii.

viii.

DG
X

Ministers/ Departments for implementation: 10

Office of the Registrar General of India, New Delhi.

Cofeposa, Ministry of Finance, New Delhi.

School of Foreign Languages, New Delhi.

Central Coal Field Limited, Ranchi.

National Schedule Cast Finance and Development Corporation, New Delhi.
Staff Selection commission, New Delhi.

Cabinet Secretariat, New Delhi.

Board of Apprenticeship Trainee, Kanpur and Kolkata.

Institute of Secretariat Training and Management, New Delhi.

National Hydroelectric Power Corporation Limited, Faridabad.

Difficulties experienced, if any, in the work of vetting of Records Retention Schedule of
substantive functions:

The draft Records Retention Schedules of Substantive Records forwarded by some
Records Creating Agencies are not as per the prescribed guidelines.

Lack of basic reference documents, such as File Registers, in the sections/ branch of
the organizations. :

185  Analysis- Ithas been observed that some of the Ministries/Departments/Offices have not
prepared their records retention schedules as mandated and records retention schedules
of many Ministries/Departments/Offices are also due for revision. Keeping this in view,
action is required on the part of all creating agencies to take up this urgent step for better

records management practice.
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Chapter-19

Under Section 3(2) (i) of The Public Records Act, 1993, Director General, is required to render advice
toall Ministries/ Departments etc., on the creation, disposal of records and application of standards,
techniques of records management and scientific preservation during their semi-current stage.
Accordingly, National Archives of India continued its efforts to advise various records creating
agencies.

19.1

19.2

Considering the upkeep and preservation of semi-current records as one of the prime areas of
the records management, National Archives of India inspected the departmental records
rooms of various Ministries/ Departments/Offices and provided on the spot advice and
guidance for improvement in the existing conditions.

Technical advice was rendered by the National Archives of India, to the following:

A) Reprographicservices:

15
2

B)

N

SN IO ok

Shri Sanjay, Joint Registrar, Banaras Hindu University, Varanasi.

Shri K. Ginkhanthang, Deputy Secretary to government of India, Ministry of Law &
Justice, Department of legal affairs, Admin. Il section (LA), New Delhi.

Deputy Secretary (Archives), Andaman & Nicobar Archives, Secretariat, Port Blair.
Shri Rahul Singh, Joint Secretary, Union Public Service Commission, New Delhi.

Shri Ajatshatru Srivastava, Commissioner, Directorate of Archaeology, Archives and
Museum road, Bhopal.

Technical advice on Conservation /Preservation of records:
Joint Director, Ministry of Home Affairs, New Delhi.

Ms.Anupama Krishna, Deputy Manager, Sage Publication India Private Limited,
New Delhi.

Adviser, Hamdard Archives and Research Center, Jamia Hamdard, NewDelhi.
Chief Librarian, Reserve Bank of India, Mumbai.
Administrative Officer, Bihar Vidhan Sabha, Patna.

Deputy Director, Architect, Delhi Urban Foundation, Delhi Development Authority,
New Delhi.

State Central Library, Itanagar.
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19.5

o)

ii.
iii.

iv.

Vi.

Vii.

Viii.

1%

X1

Xii.

Xiii.

Xiv.

D)

Advice on Records Management was provided by the National Archives of India,
New Delhi to the following:
National Hydroelectric Power Corporation Limited, Faridabad
Ministry of Road Transportand Highways
Ministry of Defence, New Delhi
Director General of Health and Family Welfare, Regional Office, Shlllong
Prof. Chanda Chatterjee, Visva- Bharati University, Shantiniketan.
Deputy Director, Karnataka State Archives, Bangalore
Central Record Unit, Ministry of Human Resource Development, New Delhi.
National Security Guards, Palam
Director Regional Central Apprenticeship Adviser, Mumbai
Central Ground Water Board, Faridabad;
National Book Trust, New Delhi.
Assistant Controller of Patent Office, Dwarka
Ministry of Home Affairs, Chandigarh.
Tehri Hydro Development Corporation Limited (THDC), Tehri
Shootingfacilities:
Information for the shooting on Eamon De Valera from the holdings of the National
Archives of India was sent to Mr Geraldine O Callaghan, Irish TV.

Information sought by ICR Division regarding shooting of photographs, picture for
the film on N Al as desired by the Pakistan High Commission was sent to M/ Culture.

A request for shooting at NAI library was received from Bureau Chief Edltor, TF-1,
New Delhi.

Advisory Work undertaken in Regional Office, Bhopal and Records Centers, Bhubaneswar,
Puducherry and Jaipur respectively:

1

Regional Office, Bhopal: Tendered to Kolkata Port Trust, Kolkata on Records
Management.

Records Centre (Southern Zone) Puducherry- Nil

Records Centre (West Zone) Jaipur- Nil

Records Centre (Eastern Zone) Bhubaneswar- Nil.
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194 Inspection of Records Creating Agencies and on the spot guidance for proper upkeep of
records was provided to the Departmental Records Rooms of Ministry of Mines, New
Delhi.

19.5 Analysis - National Archives of India is rendering advice to all Ministries/Departments/
Offices/Public Sector Undertakings etc. on matters related to records management
activities i.e. recording, indexing, reviewing, weeding of records, appraisal & transfer of
non-current records and microfilming of 'A' category records etc. Records Creating
Agencies should make efforts to create awareness on Records management, conservation
of their records in their organization through workshops/ seminars with the support of
National Archives of India.
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Chapter-20

The School of Archival Studies of the National Archives of India continued to conduct training
courses in various disciplines of Archival Science at both professional and sub-professional levels.
These comprise of One-Year Diploma Course in Archives and Records Management; Short Term
Certificate Courses in Archives Management, Reprography, Records Management, Servicing and
Repairing of Records, Care and Conservation of Books, Manuscripts and Archives at sub-
professional level. Ministries/ Departments/Offices/Public Sector Undertakings etc., can avail of
this facility and get their staff working in Records Room trained. Besides, as per the directives of the
Committee of Secretaries, National Archives of India started five days Orientation Courses in
Records Management for designated Departmental Records Officers with a view to enable them to
discharge various functions as stipulated under Section 6 (1) of the Public Records Act, 1993.

20.1

20.2

20.3

20.4

20.5

20.6

20.7

One-Year Diploma Course in Archives and Records Management for the academic year 2015-
2016 was attended by 19 students. Out of these 01 candidate is sponsored.

Internship programme for six month (April 2016- September 2016) of the 15 successful
trainees of the one year diploma course in Archives and Records management session (2014-
2015) has been completed.

Two Short Term Courses in Reprography (4" April to 13" May 2016 and 26" September to 04"
October 2016) were conducted which were attended by 17 candidates.

Two Short Term Courses in Records Management (2™ May to 27" May 2016 and 5" to 30"
September 2016) were conducted which were attended by 35 candidates. Out of these 02
candidates is sponsored.

Two Short Term Courses in Servicing and Repair of Records (2™ May to 10" June 2016 and 13"
September to 21%October 2016) were conducted which were attended by 30 candidates. Out of
these 02 candidates is sponsored.

Two Short Term Course in Care and Conservation (2™ July to 26" August 2016 and 26"
October to 18" December 2016) of books, manuscripts and archives which were attended by
11 candidates.

One Short Term Course in Archives Management was conducted on 8" February to March to
18" March 2016 which was attended by 12 candidates.

(i) Regional Office, Bhopal conducted a two- day training programme on Records
Management for the officers of NITTTR, Bhopal.
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20.8  Details of Orientation Courses for records officers organized by National Archives of India

during the year:
S.No Venue Duration of No. of Remarks
course participants

1 National Archives of India, 06" to 08" 24
Records Centre, Eastern Zone, January 2016
M-79, Madhusudan Nagar,
Unit-4, Bhubneshwar-751001

2 National Archives of India, 8" to 10" 07
Janpath, New Delhi -1100010 February 2016

3 National Archives of India, 18" may to 19
Janpath, New Delhi -110001 20" May 2016

4 National Archives of India, ‘204t 19
Regional Office, Civil Lines, June 2016
Near M.L.B.College, Bhopal-462001

5 National Archives of India, 1085192 20
Records Centre, 10-A, August 2016
Jhalana Doongri Institutional Area,
Jaipur- 302004

6 National Archives of India, 217 237 27
Janpath, New Delhi -110001 September 2016

7 National Archives of India, 16" -18" 28
Records Centre, Southern Zone, November 2016
Jeevananandapuram, Lawspet,
Puducherry-605008
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Chapter-21

Under Section 3(2) (d) of the Public Records Act, 1993, the Director General of Archives is authorized
by the Central Government to hold exhibition of public records to create archival awareness among
the masses. Accordingly, National Archives of India mounted the following exhibitions during the
period under report. ?

21.1 Exhibitions organized by the National Archives of India, New Delhi

165 De-classified file relating to Netaji Subhash Chandra Bose: On 23 January 2016, On
the occasion of 119 birth anniversary of Netaji Subhash Chandra Bose, the Hon'ble
Prime Minister, Shri Narendra Modi released the 100 declassified files on Netaji
Subhash Chandra Bose at National Archives of India. The Hon'ble Minister of Culture,
Dr. Mahesh Sharma, Secretary Culture, Shri Narendra Kumar Sinha and other senior
officers of the Ministry attended the function. 15 members from the family of Netaji
Subhash Chandra Bose were also invited on the occasion. The release of these 100 files
in public domain has met the long standing public demand for access to these
classified files. National Archives of India organized a thematic display of these
original files relating to various aspects of Netaji Subhash Chandra Bose life.

2 Independent India: A Forward March: This exhibition was organized on the occasion
of the finale of 125" Anniversary Celebrations of National Archives of India at
Archives Museum. This exhibition was inaugurated by Shri N.K. Sinha, Secretary
(Culture) on 7" March 2016.

3. Uniting India: Sardar Patel: On the occasion of the 141" birth anniversary of Sardar
Patel, a digital exhibition entitled Uniting India: Sardar Patel was organized in the
premises of National Science Centre. This exhibition was inaugurated by Hon'ble
Prime Minister, Shri Narendra Modi on 31" October 2016. Shri Rajnath Singh, Hon'ble
Minister of Home Affairs was the guest of honour and Dr. Mahesh Sharma, Hon'ble
Minister of Culture, Shri N.K. Sinha, Secretary Culture, Shri G. Parthasrthy,
Chairman, Advisory Committee on Sardar Patel also graces the occasion. The
inauguration function was attended by many luminaries, administrators,
academicians and Padma Awardees.

21.2  Archival Awareness programmes in Regional office and Records Centers of National
archives of India.

a) Regional office, Bhopal :
1k A two days national seminar entitled “1857 Mahasangram” was organized on 4-5

March in which 22 research papers were presented by participating researchers. .E :
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b)

An exhibition on “Selected Document from the collection of Mutiny Papers” was
organized on4-18" March 2016.

Records Centers Jaipur, organized an exhibition on “Bhartiya film Udyog Dwara
Nirmit Ethisik Films” was organized on 8-11" May 2016.

Records Center Puducherry, organized a Photo exhibition on 'Freedom Movement in
South India with Special reference to Pondicherry' in collaboration with the
Department of History, Pondicherry University on the occasion of the Celebration of
“AZAADI 70” was organized by this Records Centre from 18-23" August 2016 at
Silver Jubilee Campus, Pondicherry University.

21.3 Committee and Conference

1.

National Archives of India became a member of the Committee for Pilot Project in the
District of Faridabad for revision of District Gazetteer.

Director General of Archives, National Archives of India is an Official Member of the
National Empowered Committee and Executive Committee of the National Mission
of Monuments, New Delhi. ‘

Director General of Archives, National Archives of India will remain a member of the
Governing Body of the North East Zone Cultural Centre for the next term, which will
expireon13 June2017.

Director General of Archives, National Archives of India is an ex-officio member of the
National Selection Committee for the award of Tagore National Fellowship of Culture
vide Ministry of Culture order No. 12-1/2014-S&F dated the 10 May 2016.

Director General of Archives, National Archives of India is an official member of the
newly reconstituted “Regional Records Survey Committee” of the Andaman &
Nicobar Island Archives w.e.f 21]July 2016 for 2 years.

Delhi University has opened a new syllabus on “Archives and Museum” as part of
their course. A visit to National Archives of India has been made compulsory by every
College of the Delhi University.

As per instruction of the Department of Education, Government of NCT of Delhi, all
Government and Public Schools are to visit National Archives of India, as part of their
course.

Director General of Archives, National Archives of India is an Ex-Officio member of
the National Screening and Evaluation Committee of the Art Objects to be sent abroad
for exhibition w.e.f. 2 November 2016 to 1 December 2019 for 3 years.
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214 Visitors:

i

10.

Hon'ble Prime Minister, Shri Narendra Modi visited National Archives of India on 23"
January 2016 and released the first set of 100 digitized files relating to Netaji Subhas
Chandra Bose in the public domain. Among those present at the occasion were Dr.
Mahesh Sharma, Minister of State (I/c) for Culture, Shri Babul Supriyo, Minister of
State for Urban Development, Shri N.K. Sinha, Secretary, Ministry of Culture,
Government of India, Shri Pankaj Rag, Director General, National Archives of India,
and 19 Members of the Netaji's family.

A delegation lead by Mr. Wang Jianlin, Director, Shanxi Provincial Archives Bureau,
and China visited National Archives of India on 13 January 2016.

Mr. Vladimir Maric, Ambassador of Serbia in India visited the National Archives of
India on 14 January 2016.

A group of 22 practicing architects from the Institute of Classical Architecture and Art,
New York, USA visited National Archives of India on 16 2016.

A delegation from the National Archives of Indonesia visited National Archives of
India on 26 May 2016 and held meeting with DGA and Sr. Officers of the Department
and discussed the plan for joint nomination of the following in the Memory of the
World Register of UNESCO during the current year:

Mr. En. Azemi bin Abdul Aziz, Director General, National Archives of Malaysia along
with Mrs. Habibah Binti Ismail, Director, National Archives of Malaysia, Mr. Adnan, a
representative from the High Commission of Malaysia in New Delhi visited National
Archives of India on 23 August 2016 and discussed matter related to the resume the
scanning project of documents pertaining to Malaysia.

H.E. Mr. Jan Luyks, Ambassador of Belgium visited National Archives of India on 5
August 2016 to discuss on the bilateral relations between India and Belgium after 1947,

As part of the Study Tour Programme of the Library Committee (2016-17), a group of
MLAs from the Odisha Legislative Assembly visited National Archives of India on 18
November 2016.

H.E. Hamed Saif Al Rawahi, Ambassador, Embassy of The Sultanate of Oman in New
Delhi visited National Archives of India on 20 December 2016 and held meeting with
DGA on the issues relating to the copies of archival documents which were supplied to
them during the years 2011 to 2013.

H.E. Mr. Vitaly Prima, Ambassador of Belarus to India visited National Archives of
India on 20" December 2016 in connection with the mounting of exhibition on Indo-
Belarus relations during the celebration of 25“‘ anniversary of the relations between

India and Belarus.
®
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11. Mr. Mayada Medhat Fouad, Head of Media Office, National Archives of Egypt visited
National Archives of India on 16 December 2016 and matters on common interest were
discussed.

21.5 Research Room:

1 Total number of Scholars visited the 5373
Research Room in 2016

2 Total number Research Scholars enrolled 1,168
(i)  IndianResearch Scholars enrolled 1,034
(i) Totalnumber of Foreign Research Scholars enrolled 134

3 (i)  No.recordsrequisitioned by the scholar's 59,650
(i) Noofrecordssupplied to the scholar's 45983

Care and Conservation of records and other holdings in its custody is one of the primary
responsibilities of the National Archives of India. The work related to conservation/
preservation of public records, books and "manuscripts in its custody was identified to be
matter of critical concern and two projects started in 2010 and continued till the year 2016.The
progress of these two projects are as under:

1. Project of Conservation and Preservation of Public Records of National Archives of India
(Pr-1Section):-

a.  Repairandlaminated -170896 sheets
b. Stitched and bound - 758 volumes & 532 OC's

2 Project of Repair and Binding of Rare Books of Library, National Archives of India
(Pr-2Section)
a. Repairand laminated - 184756 sheets
b. Stitched and bound - 423 volumes



SR S T e A M AR B S IS

IgaE-1

e afrae aftifFrm, 1993 @ srafas Weeh e geifieus @1 1941
RuId @ deaq 3G a1 I arell IR Yoid
IRt & g

&. ATy / favmT / sefi=ver / Wag sratay

1. JSHE Ud FraleR 99maH, e =R

@  3isAM 3R FeER gferd favmT
(i) e IR FwPpfa fawmT
(i) P Freemery, SN faum
(iv) TR SMyff iR SwHra A e
) e ud qilera ey, anfdfes va ket favmr
i)y e e, Rem fawrr
(viiy I U4 yIRa e
(viii)  STETORI Jar fAeemer
(ix) AT HeaToT RQeTerd, AT HedroT faqrRT
x)  gar A v Wl fFeEerd
(xi)  DHENST B Brater, FeHH MPITR HHlE
(xii) TS Ud SHTeIToN, AIEH Ug Sa-Tairor fawmT
(xiii)  areferor Sif¥aT, faega fammr
% CSRCR R
6) FENTE YU, TSNS
(i)  dSNTE T b i, TSI
(i) udeH Feemey srafay, 9$mme
(iv)  PRUER Eferd prter, TEMTe

3. wW@Red 3R URAR ST PRy, @rRed 3R URAR HeaT HATed, WE U9,
YR, HEY YR

4. $fY 7d fHar ST HATdd, ARG WPR, T3 Qe

() BN FEHING UF fham dearor favmr () =8 el
(i) N AEHIRAT Td e Hearor sy

(i) DRI B AL T URrETor HReAH, HET Y9

(iv) RIS A 918, Bifea




RS A R R s e o N otional Archives of frrieo

Annexure-I

List of Records Creating Agencies that have provided information for

compiling the 19th Director General Report on implementation of the
Public Records Act, 1993

I. Ministries/ Departments/ Subordinate/ Attached Officers

1 Andaman & Nicobar Administration, Port Blair.
1 Andaman & Nicobar Police Department.
ii. Art & Culture.
iii.  Directorate of Agriculture, Department of Agriculture.
iv. Directorate of Civil Supplies & Consumer Affairs.
V. Directorate of Economics & Statistics, Department of Economics & Statistics.
vi. Directorate of Education, Department of Education.
vii.  Directorate of Information & Publicity Port Blair.
viii.  Directorate of Shipping Service.
ix. Directorate of Social Welfare, Department of Social Welfare.
Xé Directorate of Sports and Youth Affairs.
xi. Office of the Commanding Officer, Andman Nicobar Command.
xii.  Science Technology, Department of Science Technology.
xiii.  Superintending Engineer, Electricity Department.

Z Chandigarh Administration.
L Chandigarh Administration, Chandigarh.
ii. Chandigarh Transport Undertaking, Chandigarh.
iii. Office of the Director Tourism, Chandigarh.
iv. Office of the Inspector General of Prisons, Chandigarh.

3. Directorate of Health Services, Ministry of Health & Family Welfare, Government of
Madhya Pradesh, Jabalpur, Madhya Pradesh.

4. Ministry of Agriculture & Farmers Welfare, Government of India, New Delhi.
i Agriculture Cooperation & Farmers Welfare, (Admin), New Delhi.
ii. Department of Agriculture Cooperation and Farmers Welfare
iii.  Central Farm Machinery Training & Testing Institute, Madhya Pradesh.
iv.  Coconut Development Board, Kochi.
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Vi.

vii.

viii.

it

Xii.

Xiii.
Xiv.

XV.
XVi.
XVii.
XViii.
Xix.

Coordination Division, National Horticultures Board, Gurgaon.

Department of Agriculture Cooperation & Farmers Welfare, Administrative Vigilance
Unit, New Delhi.

Economic Administration Section, Department of Agriculture Cooperation & Farmers
Welfare, New Delhi.

E-II'Section, Department of Agriculture Cooperation & Farmers Welfare, New Delhi.
Index Section, Department of Agriculture Cooperation & Farmers Welfare, New
Delhi. :

Department of Agriculture Cooperation & Farmers Welfare, Southern Farm
Machinery Training and Testing Institute, Anantapur, Southern Region Farm,
Anantapur, Andhra Pradesh.

Department of Agriculture Cooperation, Commission of Agriculture Cost & Prices.
Directorate of Arecanut & Spices Development, New Delhi.

Directorate of Economics & Statistics, Cooperationand Farmers Welfare, New Delhi
Directorate of Oilseeds Development, Department of Agriculture Cooperation &
Farmers Welfare, Hyderabad.

Ministry of Agriculture and Farmers Welfare, New Delhi.

National Centre for Cold-Chain Development, New Delhi.

National Centre of Organic Farming, Ghaziabad.

National Institute of Agricultural Extension Management, New Delhi.

Soil & Land Use Survey of India, New Delhi.

5. Ministry of Commerce & Industry, New Delhi.

i.
ii.

Ministry of Commerce & Industry, Nagpur.
Petroleum and Explosives Safety Organization, Nagpur.

6. Ministry of Communications, New Delhi.

1
1i.

Ministry of Communications, Hyderabad.
Ministry of Communications, Office of the Principle Controller of Communication
Accounts, Department of Telecommunications, Andhra Pradesh Circle Hyderabad.

7. Ministry of Culture, New Delhi.

1
Ii.

Coordination Section, New Delhi.
North Central Zone Cultural Centre, Allahabad.

8. Ministry of Corporate Affairs, New Delhi.

1;

Registrar of Companies, New Delhi.
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10.
A1;

12,

13.

14.
15:

16.
117

18.
19.
20.

Ministry of Defence, New Delhi.
i. Ex-Servicemen Welfare, New Delhi.
ii. National Intelligence Grid, New Delhi

Ministry of External Affairs, New Delhi

Ministry of Home Affairs, New Delhi.

i Bureau of Police Research and Development, New Delhi.
ii. CDN Section, New Delhi."

iii. Central Reserve Police Force, Office of the Directorate General, New Delhi.
iv.  Foreigner Division, New Delhi.

V. IS-1I Division, New Delhi.

Vi. LWE Division, New Delhi.

vii.  National Crime Records Bureau, New Delhi.

viii.  Office of the Registrar General India, New Delhi.

ix. Police Coordination Section, New Delhi.

X Principal Account Office (Admin), New Delhi.

Ministry of Human Resource Development, New Delhi.
i. Board of Practical Training (Eastern Region), Kolkata.
ii. Ministry of Human Resource and Development, Kolkata.

Ministry of Jal Shakti, New Delhi.
i Department of Water Resources, River Development & Ganga Rejuvenation, New
Delhi.

Ministry of Labour & Employment, New Delhi.

Ministry of Mines, New Delhi.
Indian Bureau of Mines, Nagpur.

Ministry of Road Transport & Highways, New Delhi.

Ministry of Housing and Urban Affairs, New Delhi.
i Townand Country Planning Organisation, New Delhi.

National Disaster Management Authority, New Delhi.
National Human Right Commission, New Delhi.

National Institute of Technology, Hamirpur, Himachal Pradesh.
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21. National Institute of Urban Affairs, New Delhi.
22 Secretariat of Vice-President, New Delhi.

II. Public Sector Undertakings

Ashok Sahakari Sakhar Karkhana Limited, Ashok N agar, Maharashtra.

Jawaharlal Nehru Centre for Advanced Scientific Research, Bengaluru.

Mineral Exploration Corporation Limited, Nagpur.

National Hydroelectric Power Corporation Limited, Ministry of Power, Faridabad.
National Aluminum Company Limited, Bhubaneswar.

National Highways & Infrastructure Development Corporation Limited, New Delhi.
National Seed Corporation Limited, New Delhi. i

Shree Chalthan Vibhag Khand Udyog Sahakari Mandali Limited , Surat.

Shri Chhatrapati Rajram Sahakari Sakhar Karkhana Limited, Kolhapur.

Tribal Cooperative Marketing Development Federation of India Limited, New Delhi.
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Jef—gafera aftreal &1 afteas, gafavr, ghewT 9 e s weeh
S 3R fRewray ot wara B B RRPRIT uvga a3 areh IfE o
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Annexure-II

List of Records Creating Agencies that have su/

June & December on Recoding, Reviewing, Indexi

Records (From?7, Public Record

e gore g &1 A

ura f&e T BArEr
faazon @ we

S.No

Name of the Records Creating Age:

D b o)

®. "t / [ / sefeeer srafaa senfy
Py iR frum seaor Faaa

P FEHRar AR e s T, 7 Rl (remes)
P FepRar AR e Fearor fmr, 7€ el
(et T Tepan)

P FeHRar AR fFam S T, 7€ fReeh (wFag yar)
B AT SR Hew ST, 78 el (PR wewRar fwm)
P FEPRar iR G weamr fm, e wemaT e
<faor e A wfEr sik e W B weeiRar sk
T e favm, sFagR

AR HATT

TEAR fam, gexmae

XET HATTA

aqd AfE weamr fwr, 7 Reeh

3 (@ Ts /o), 7€ R

STSTTT e R S T e S AR e wie,
7% faweh

01
02

01
01
01
01
02

01

01
01
01

A. Ministries/ Departments / Subor

Ministry of Agricul & Farmers Wel
Department of Agriculture Cooperation & Far
New Delhi (Admin)

Department of Agriculture Cooperation & Fari
New Delhi (Administrative Vigilance Unit)
Department of Agriculture Cooperation & Fari
New Delhi (Coordination Division)
Commission of Agriculture Cost & Prices, Nev
(Department of Agriculture Cooperation)
Department of Agriculture Cooperation & Fari
New Delhi, Economics Administration Divisio
Department of Agriculture Cooperation & Fart
Index Section, New Delhi

Southern Farm Machinery Training and Testir
Department of Agriculture Cooperation & Farr
Anantapur

Ministry of Communications

ik Department of Telecommunications, Hyderaba
Ministry of Defence

1 Department of Ex-Servicemen Welfare, New [
2 D(O&M/PG), New Delhi

3. Directorate of Rajbasha and O&M,

Defence Research and Development Organisati
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Annexure-II

List of Records Creating Agencies that have submitted Half Yearly Return in
June & December on Recoding, Reviewing, Indexing and Weeding of Semi Current
Records (From?7, Public Records Rules, 1997)

S.No Name of the Records Creating Agency No. of Half Yearly
Returnsreceived

A. Ministries/ Departments / Subordinate Offices, etc.

Ministry of Agriculture & Farmers Welfare

3 Department of Agriculture Cooperation & Farmers Welfare, 01
New Delhi (Admin)

2 Department of Agriculture Cooperation & Farmers Welfare, 02
New Delhi (Administrative Vigilance Unit)

5 Department of Agriculture Cooperation & Farmers Welfare, 01
New Delhi (Coordination Division)

4, Commission of Agriculture Cost & Prices, New Delhi 01
(Department of Agriculture Cooperation)

5 Department of Agriculture Cooperation & Farmers Welfare 01
New Delhi, Economics Administration Division.

6 Department of Agriculture Cooperation & Farmers Welfare 01
Index Section, New Delhi

Vi Southern Farm Machinery Training and Testing Institute, 02
Department of Agriculture Cooperation & Farmers Welfare,
Anantapur

Ministry of Communications

L. Department of Telecommunications, Hyderabad 01
Ministry of Defence

1 Department of Ex-Servicemen Welfare, New Delhi 01
2 D(O&M/PG), New Delhi 01
3. Directorate of Rajbasha and O&M, 01

Defence Research and Development Organisation, New Delhi

R
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Wy Ud IRAR HedrvT 3ATed
1. IR oY &1 $fdd < EROR WReY A, TaAYR 01

TE HATd
1. HRIFRIET® T BRI Sa1d eNfis GRem qa, 68 01
2: TS HHISS BT HRATAT (FM—3) 3iferg Afer), s, 01
3 HER JooTiTs Ucdl TS Yo JIdpTeHl, Bevmarg 01
4 ARA & HETUoad P BRI, 73 faoel 02
5. YRR Yo e, Hererd 01
6. ot fTT, 8 feet! : 01
7 STVET YA Qs BT By, deuglg 01
8 et foqmT, 9ShTe U9, denTe 01
9. Y JATT, 9T siffera wer, =18 faeelt 01
10. o e iR fae &R, 78 feeh 01
1. gfora wwag IgumT, 78 el 01
12. <o famT, w8 e 01
13, D=1 IAAE &N, T8 feeh 01
14, SETOET AT Qe 1 $1aied, deagg 02
H9 waEE e daray
1 raeiRe YRET 9IS (qdi &) dreardrar 01
5 SIAERAT 8% I~ dLd ITHIH Do, TT]® 01
3. VS UEifiel W, giRgr 02
4, Ty R o, ey, 8 el 01
9 Yq ASHIR HATd
1. IS feaiT HRax dar, e 01
CIER D]
1. IR W &R, AR 01
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Ministry of Health & Family Welfare

1 Office of the Additional Director 01
Central Govt. Health Scheme, Jabalpur

Ministry of Home Affairs

ik Office of the Inspector General, 01
Central Industrial Security Force, Mumbai

2, Office of the Assistant Commandant (Adm-3) 01

Records Officer, Director General Central
Reserve Police Force, New Delhi

3. Sardar Vallabhbahi Patel,

National Police Academy, Hyderabad 01
4 Office of the Register General India, New Delhi 02
b North Eastern Police Academy, Meghalaya 01
6. Department Official Language, New Delhi 01
7 Office of the Director of Census Operations, Lakshadweep 01
8. Sport Department, Chandigarh Administration, Chandigarh 01
9 Coordination Division, Departmental Record Room, New Delhi 01
10. Bureau of Police Research and Development, New Delhi 01
1k Police Coordination Section, New Delhi 01
12 RajBhasha Vibhag, New Delhi 01
13. Central Translation Beau, New Delhi 01
14. Office of the Director Census Operations, Lakshadweep 02

Ministry of Human Resource Development

ik, Board of Practical Training, (Eastern Region), Kolkata 01

2. Jawaharlal Nehru Centre for Advanced 01
Scientific Research, Bengaluru '

3. National Institute of Technology, Hamirpur 02

4. Department of Higher Education, CRU, New Delhi 01

Ministry of Labour Employment

L National Career Service for Differently Abled, Ludhiana 01
Ministry of Mines
1y Indian Bureau of Mines, Nagpur 01

M
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Hed yRae 3R oWl wATE (3 s UH AIgAT), F faoeft 01

AR ® SURTEufa
1. HRd & SURTSURT &7 Afared, T3 el 02
ST G HATer, A8 fdeet 01
G T, T3 faoel! 02
3l TS TH Uhd, T8 facei 01
TR 9307 U, a1, 7ea yewr 01
T SHRETT HAT, 78 el 01

SIS LS S

Q. grdvifie 839 @ Sumd /i
Gfert sr=ayor s fafics, TR 01
YR S Ggar) e e g fafacs, 78 el 01
NP HEHN R HREMT s, TeRTe 01
AN T frT @le e Fear) weall fafics, Jra 04
I TergfAfem wue fafids, qadeR 01
A BAULT ISRM FEHN AR SREMT s, BleaTgR 01
HRAg Bpied i fafics, qe8 01
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Ministry of Road Transport & Highways
1L Ministry of Road Transport & Highways (O&M Section), New Delhi 01

Vice-President of India

1 Secretariat of the Vice-President of India, New Delhi. 02

Ministry of Water Resources River Development and Ganga Rejuvenation

1. Ministry of water Resources, New Delhi 01
2 Record Unit, New Delhi 02
3 O&M Unit, New Delhi 01
4. Bansagar Control Council, Reva, Madhya Pradesh 01
5 Ganga Sanrakshan Mantraly, New Delhi 01
B. Public Sector Undertakings /Corporations:
1k Mineral Exploration Corporation Limited, Nagpur 01
2 Tribal Co-operative Marketing Development 01
Federation of India Limited, New Delhi
3 Ashok Sahakari Sakhar Karkhana limited, Maharashtra 01
4. Shree Chalthan Vibhag Khand Udyog Sahakari Mandali Limited, Surat 04
5. National Aluminum Company Limited, Bhubaneswar 01
6. Shri Chhatrapati Rajram Sahakari Sakhar Karkhana Limited, Kolhapur 01
7. The Cotton Corporation of India Limited, Mumbai 01
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Fiffea wizal @ fAaffaz & deg & o7 R kW &1 g9« s9E 3t
faa=fora yega ¥ arehl siftela goe gy & g
(w9a 4, ie Pt fram, 1997)

EL| IfetE gord geiREal &1 am 9T $I g SR
& faazforal @ w@n

. HATAd / faamT / sefisrer srafaa sanfe
N 3R fHar s J31ay

3 A=Y 7T, e &R wikega fcemer, 01
HY iR fHam weamr favm, 78 fieeh
F AR AR o RN, P AR wediRar fawm, 78 fReeh 01
HN, FEPHIRAT 3R fHa Hearor T E—11ergr), 78 et 01
Sfaror & B wRiE aRRET ofR Sia weerE, SN, JEdiar ik 03
fber earor famT, ardayr

5. D, FEHINAT 3R B Heamor famT 01
(e T argwT), 78 el

sy 3R S "
1. Ugifer 3R fawmicd e |TeH, TR 01
1. TIF AR ol (3% &1 Brafery SR faunT, gevmEre 01

HRURE S FATI
1 PBRUNE BRI FAT, T3 fecol 01

& HATd
1. 31 (@ Us TH/qoN), 7 feeeh 01
3. RS YOI LA RITYAT (I%H), drsHe, nfsen 01
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Annexure-III

/~ /cswu.v\eﬂfé’ . Do T SarLT (CommiSSiney

List of Records Creating Agencies that have submitted Half Yearly Return in
June & December
on downgrading of classified files (Form-4, Public Records Rules, 1997)

S.No Name of the Records Creating Agency No. of Half Yearly
Returnsreceived ;

A. Ministries/ Departments / Subordinate Offices, etc.

Ministry of Agriculture & Farmers Welfare

114 Coordination Division, Directorate of Economics & Statistics, 01
Department of Agriculture and Farmer Welfare, New Delhi

2. Commission for Agricultural Costs and Prices, 01
Department of Agriculture and corporation New Delhi.

3 Department of Agriculture, Cooperahon and Farmers Welfare. 01
(E-II Section), New Delhi

4. Southern Region Farm Machinery Training and Testing Institute, 03
Department of Agriculture, Cooperation and Farmers Welfare,
Anantapur.

9. Department of Agriculture, Cooperation and Farmers Welfare. 01

(Economics Administration Section), New Delhi

Ministry of Commerce & Industry
1 Petroleum and Explosives Safety Organisation, Nagpur 01

Ministry of Communication

1. Office of the Principle Controller of Communication Accounts. 01
Department of Telecommunication, Hyderabad

Ministry of Corporate Affairs

& Ministry of Corporate Affairs, New Delhi 01

Ministry of Defence

i A D (O&M/PG), New Delhi. 01

2 Senior Quality Assurance Establishment (Armts), 01
Bodmal, Orissa.
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8 HATAd
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3. gferd =g 3T, T8 faeed! 01
4. I R Repre @RY, 7 foen 01
5 T, Gl ey () T8 e 01
6 MRA & ARTUSIIG & BTy, 93 fQeel 02
HEd G949 e w3raa

A IMEY Wrenfirel Hwers, sfiRgR 01
2. SRR W86 S d9d ATHI R, dTg® 01

1, AR @ R, AR 02

BICES I
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1. IR B IR BT GRaer, 95 el 01
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2 DR YOI qS, BRIGETS 01
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Ministry of Health & Family Welfare

1 Office of the Additional Director
Central Government Health, Jabalpur. 01
Ministry of Home Affairs
1 Office of the Directorate General : 01
Central Reserve Police Force, New Delhi.
2. National Institute of Disaster Management, New Delhi. 01
3. Police Coordination Section, New Delhi. 01
4, National Crime Records Bureau, New Delhi. 01
5 Principal, Account Office (Admn), New Delhi 01
6. Office of the Registrar General India, New Delhi. 02

Ministry of Human Resource Development

1 National Institute of Technology, Hamirpur. 01
2; Jawaharlal Nehru Centre for Advanced Scientific Research, Bengaluru. = 01
Ministry of Mines

1. Indian Bureau of Mines, Nagpur. 02
Ministry of Shipping

1 Office of the Chief Engineer & Administrator, 02

Andaman Lakshadweep Harbour Works, Port Blair.

Vice-President of India

11 Secretariat of Vice-President of India, New Delhi. i 01

Ministry of Water Resources, River Development and Ganga Rejuvenation

1. Water Resources River Development and Ganga Rejuvenation 01
(Record Division), New Delhi
2. Central Ground Water Board, Faridabad 01
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B. Public Sector Undertakings /Corporations:

; National Hydroelectric Power Corporation Limited, Faridabad. 02
2 Mineral Exploration Corporation Limited, Nagpur. 01
3. National Aluminum Company Limited, Bhubaneswar. 01
4, Tribal Cooperative Marketing Development Federation of India 01

Limited, New Delhi.
5 The Cotton Corporation of India Limited, Mumbai 01
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NAME OF RECORDS OFFICERS WHO ATTENDED THREE-DAY ORIENT ATION

Annexure-IV

COURSES OF RECORDS MANAGEMENTS IN 2016

A. 131" Orientation Course in Records Management from 06" to 08" January, 2016 held at
National Archives of India, Bhubaneswar
Sl | Name & Designation Details of Sponsoring Institution
No
1. | Sh. Niranjan Panda Subsidiary Intelligence Bureau
UDC Ministry of Home Affairs
Government of India
Unit-V, Bidyut Marg
Bhubaneswar
2. | Sh. Bhaskar Mishra Institute of Physics
Assistant Department of Atomic Energy
Government of India
Near Applo Hospital
Po- Sainik School
Bhubaneswar-751005
3 | Sh. Ramesh Chandra Central Bureau of Investigation Government of India
Bhoi Crime Assistant O/o Superintendent of Police, CBI
Unit-VIII, Post- Nayapalli
Bhubaneswr-751012
4 | Smt. Sumansri Karanseth | Kolkata Port Trust
Deputy Secretary M/ o- Shipping
Govt. of India
15, Strand Road
Kolkata-700001
5 | Sh.SKTripathy National Research Institute of Ayurvedic Drug Development,
Secutity Incharge-cum- M/ o- Ayush, Govt. of India
caretaker (Records Bharatpur, Near Kalinga Studio
Incharge) Bhubaneswar-751003
6 | Sh. Kalyan Kumar Datta Central Drugs Laboratory
Library and Information M/ o-Health and Family Welfare
Asst. Govt. of India
3, Kyd Street, Kolkata-700016
 —

M
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7 2 Q. 3R, IR, IR @ &R, @F HAed
fafdel omg=d, TYR—440001
8. 2 984l g, MR ATae AT AT
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PIABIAT—700001

10.

4 B FAR Hed,

AR SERAT e
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TATETEI—781029
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Jaenfe (Hepfa) vd HEPfA HAT, AR TRDR
g AfSrHrY 27, SATERATA A8® IS,
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PITHIAT—700016
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14, o U9, B. YA, YIS 99+, IRTEIY U= <
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15. sft & &, Ay, ENISIECR G
Framan URTGIY 049 I RIS U-—754142
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7 Sh. A.R Bodharkar Indian Bureau of Mines
Asst. Drawing Officer M/ o-Mines
Govt of India
Indira Bhawan, Civil Lines
Nagpur-440001
8 Sh. Bahudi Bhoi National Rice Research Institute

Asst. Administrative Officer | Ministry of Agriculture
Cuttack-753006
(Odisha)

9 | Sh.Subrata Ghosh O/ o The Principal Controller of Accounts (FYS)
Assistant Accounts Officer |10-A, S.K Bose Road
Kolkata-700001

10 | Sh. Kamal Kumar Mali Indian Institute of Entrepreneurship ( IIE)
Assistant Librarian Baristha Chariali, Lalmati,
Guwabhati-781029
11 | Sh. Gaurav Regional Museum of Natural History
Scientist 'B' M/ o- Environment, Forest and Climate Change
Govt. of India
Acharya Vihar

Po- RRL, Bhubaneswar-751013

12 | Sh. Durgapada Biswas Anthropological Survey of India (Head Office)
Anthropologist (Cultural) | M/o- Culture

& Records Officer Govt. of India

27, Jawaharlal Nehru Road

(Spirit Building, Indian Museum)
Kolkata-700016

13 | Smt. Sandeep Nandi Eastern Regional Office
Research Officer M/ o- Enviornment, Forest & Climate Change
A/3, Chandrasekharpur
Bhubaneswar-751023
14 | Sh. N.K Pattanaik Administrative Building
Hindi Officer, Paradip Port Trust
Paradip Port-754142
15 | Sh. P.K Mishra Administrative Building
PRO Paradip Port Trust
Paradip Port-754142
—
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16. 2 3R Heerar, R RIfer SAfl ST
PIABIAT—700091
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TN, STH—787035
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I Y§ud (TA. 31R) a8l AR Uolae TeHT,
HToN, 3NH—787035
20. INE FAR AR Prerarr t—affy,
TEgD Yaed g91G—828129
21, IR ICEINRIC AR @ e,
gderd (Sf) & srafery : 3 &
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AT8TEl-781008
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ENIRIECRCIBEa N IR 3R a1 denfis
HATed -SSR, BTIYA
TR TRIRERY, YavaR—751023
24, A e fRemrr, fegwa R fa,
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16 | Sh. Arunabha Bhatacharya | National Commission for Schedule Caste
Research Officer Ground Floor, Mayukhi Bhawan
Salt Lake City
Kolkata-7000091
17 | Sh. K.Hariharan Antariksha Bhawan
Under Secretary (Budget) | Department of Space
New Bel Road
Bangalore-560231
18 | Smt. Chukkala Sreenu NHPC Ltd
Geophysicist Subarnasri Lower project
Gerukamukh, Dhemaji
Assam-787035
19 | Sh. Tushar Ranjan Mallick | Subarnasri Lower Project
Dy. Manager (HR) NHPC Ltd
Gerukamukh, Dhemaji-787035
20 | Sh. Abhishek Kumar Moonidih Coal Washery
Asst. Mamager Po- Moonidih
Dhanbad-828129
21 | Sh. Abinash Paul Food Corporation of India
Manager (G) Regional Office: Assam Region
G.S Road, Paltan bazaar
Guwahati-781008
22 | Sh. Sharmila Mitra Software technology Parks of India
Administrative Officer Ministry of Communications & IT
C-Ground Zero, Fortune Tower
Chandra Sekharpur
Bhubaneswr-751023
23 | Sh. Bidyut Manjari Mishra | Software technology Parks of India
Administrative Officer Ministry of Communications & IT
C-Ground Zero, Fortune Tower
Chandra Sekharpur
Bhubaneswr-751023
24 | Smt. Pilala Vidya Sagar Hindustan Shipyard Ltd
Assistant Manager Gandhi Gram
\_J Visakha Patnam
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B. 132" Orientation Course in Records Management from 08" to 10" February, 2016
held at National Archives of India, Janpath, New Delhi

Sl | Name & Designation Details of Sponsoring Institution
No
1 | Shri Rajinder Parshad, Ministry of Agriculture and Farmers Welfare
Section Officer Room No. 29A, 'C' Wing
Krishi Bhawan
New Delhi -110001
2 | Shri B.M. Bhavani, ISRO Telemetry Tracking and Command Network
Administrative Officer (Department of Space),

Plot No. 12 & 13, 3" Main Road
2" Phase, Peenya Industrial Area
Bangalore-580058

3 | Shri Umesh Chandra Sharma, | Directorate of Rapeseed
Assist. Administrative Officer | Mustard Research
Indian Council of Agricultural Research

(Ministry of Agriculture)
Bharatpur- 321303
Rajasthan
4 | Shri Mohd. Kasim Kureshi, | NHPC Ltd.
Assistant Engineer (C) NHPC Office Complex
Sector-33
Faridabad- 121 003
5 | Shri A. N. Dinakara Department of Space
Administrative Officer Antariksh Bhavan
(Personnel) New BEL Road

Bangalore- 560 231

6 | Shri Dheeraj Kumar Mishra | NEPA Limited

Hindi Officer Nepanagar-

Madhya Pradesh- 450221

7 | Shri Kotturu Joseph Laurence | National Hydro Electric Power Corporation,

Senior Manager Karian, Chamba
(Human Resource) (HP)
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C. 133“Orientation Course in Records Management from 18" May to 20" May, 2016 held
at National Archives of India, Janpath, New Delhi

Sl | Name & Designation Details of Sponsoring Institution

No

1 | Shri Garvit Nagpal National Scheduled Castes Finance& Development
Assistant Manager Corporation

14" Floor, SCOPE Minar, Core-1 & 2,
Laxmi Nagar Disrict Centre,

Laxmi Nagar,
Delhi - 110092
2 | Shri Sunil Sharma D.R.D.O
Director (Rajbhasa) Directorate of Rajbhasha and O&M

B' Block 2™ Floor, DRDO Bhawan
Rajaji Marg, New Delhi-110011

3 | Shir V.K.Tiwari D.R.D.O

Assistant Director Directorate of Rajbhasha and O&M
B' Block 2™ Floor, DRDO Bhawan
Rajaji Marg, New Delhi-110011

4 | Shri Ashish Anand Secretariat of the Vice-President of India
Reception Officer 6, Maulana Azad Road,
New Delhi-110011
5 | Shri Sachin Agrwal National hydroelectric Power Cooperation
Manager National hydroelectric Power Cooperation Complex

Sec.-23, Faridabad -121003

6 Shri Shri Umesh Kumar Sahu,| National Hydroelectric Power Cooperation
Assistant Library Officer Sec.-23, Faridabad -121003

7 | Dr. Vivek Dwivedi Prime Minister's Office
Section Officer South Block
New Delhi-110011
8 | Shri Rajeev Mukhija, Container Corporation of India Limited
Manager (Comml. & CONCOR Bhawan,
Operations) C-3, Mathura Road,
New Delhi- 110020
9 | ShriS. L. Bourasi, Ministry of Social Justice and Empowerment
Section Officer & (Department of Social Justice and Empowerment)
Record Officer Shastri Bhawan, New Delhi- 110001
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10 | Smt. Avantika Malhotra, Broadcast Engineering Consultants India Limited
Assistant Manager-HR BECIL Bhawan, C-56 /A-17,
Sector 62, Noida- 201307
11 | Shri Virender Kumar, Broadcast Engineering Consultants India Limited
Senior Personal Assistant BECIL Bhawan, C-56/A-17,
Sector 62, Noida- 201307
12 | Shri D. S. Mishra, .Hindustan Prefab Limited
Manager (Factory) (A Govt. of India Enterprise)
Jangpura, New Delhi- 110014
13 | Shri Mukesh Sehgal, ICAR- National Research Centre for Integrated Pest
Principal Scientist, Management
LBS Building, Pusa Campus
New Delhi- 110012
14 | Shri Pawan Kumar, ICAR- Central Institute of Post Harvest Engineering
AAO and Technology
(Ministry of Agriculture and Farmers Welfare),
P.O. PAU Campus,
Ludhiana (Punjab)- 141004
15 | Shri S.K Nanda, BEML Limited
Manager (Finance) (a Mini Ratna under Ministry of Defence)
Regional Office,
11" Floor, EFGH 'Vandana' Building,
Tolstoy Marg, New Delhi- 110001
16 | Ms. Supriya George BEML Limited
Officer (HR) (a Mini Ratna under Ministry of Defence)
Regional Office,
11" Floor, EFGH 'Vandana' Building,
Tolstoy Marg, New Delhi- 110001
17 | Shri Brij Bhushan Headquarter DGAQA
Junior Scientific Officer (Ministry of Defence)
'H' Block, New Delhi- 110011
18 | Shri Purandar Verma Telecommunications Consultants India Limited
Group General Manager TCIL Bhawan
(Admin) Greater Kailash-1
New Delhi- 110048
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19 | Shri. Col. B. S. Basraon Central Organization ECHS
Colonel Integrated Headquater of MoD (Army)
AG's Branch, Maude Line,

Delhi Cantt, Delhi- 110010

D. 134" Orientation Course on Records Management from 22nd -24" June, 2016 held at
National Archives of India, Bhopal

Sl | Name & Designation Details of Sponsoring Institution

No

1 | Shri Goutam Bose Ministry of New & Renewable Energy
Section Officer CGO Complex, Block No 14

New Delhi -11000.
Fax 011-24361298

2 | Shri Akhilesh Patidar NHDC Limited
Dy. Manager (PE-E) NHDC Parisar, Near Hotel Lake View Ashoka
Shyamla Hills
Bhopal -462013 (MP)
Fax 0755-4030080
3 | Shri N.C Gangde Director Regional Central Apprenticeship Adviser
Assistant Director & 2" Floor, New Administrative Building
Assistant Central A.T.ICampus, V.N Purav Marg,
Apprenticeship Adviser Sion (East), Mumbai -400022
Fax 022-24055923
4 | Shri M.A Qureshi GAIL India Ltd.
Sr. Manager Gail Complex
Vijaipur, Distt Guna(Mp)
5 | Shri A.I Mansuri GAIL India Ltd.
Sr. Officer (DCS) Gail Bhawan
Sector 15, Road No 3

CBD Belapur, Navi Mumbai - 400614

6 | Shri Pankaj Sadanand Patil | RDF Ltd

Manager (HR) Corp Admin Building

2™ Floor, Room No 272
Mahul Road, Chembur
Mumbai - 400074
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7 | Shri Arun Kumar NHPC Office Complex Sector -33
Dy Manager Faidabad-121003 (Haryana)
Fax 2277941
8 | Shri Sham Kumar Sharma NHPC Office Complex Sector -33
Manager Faidabad-121003 (Haryana)
Fax 2277941
9 | Shri Pankaj Agarwal Indira Sagar Power Station
Deputy Manager NHDC Office Complex
Narmada Nagar
Distt Khandwa 450119 (MP)
Fax 07323-284080
10 | Shri Pooran Lal Indira Sagar Power Station
Deputy Manager NHDC Office Complex
Narmada Nagar
Distt Khandwa 450119 (MP)
Fax 07323-284080
11 | Smt. Diya Vijay National Institute of Technical Teachers
NTS Supervisor Training and Research
Shymla Hills, Bhopal-462002
Fax 0755-26619
12 | Dr. Sameena Farrukh, National Institute of Technical Teachers
Lab Technician, Training and Research
Shymla Hills, Bhopal-462002
Fax 0755-26619
13 | Shri Ashok Kumar, Ferro Scrap Nigam Limited
Executive (HRD) F.S.N.L Bhawan, Equipment Chowk
Central Avenue Post Box No 37
Bhilai-490001, (Chhattisgarh)
14 | Shri Basanta Kr. Tigga North Eastern Electric Power Corporation Ltd.
Sr. Manager (HR) Brookland Compound,
Lower New Colony,
Shillong- 793003
15 | Shri Dhirendra Yadav NMDC Limited
MGR (Per), Corporate Office, | (Ministry of Steel)
Hyderabad Khanij Bhavan, Masab Tank
Hyderabad- 500028 (Telangana)
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16 | Shri Benedict Xakxo, Bharat Coking Coal Limited
Sr. Manager (P) Office of the General Manager (HRD)
HRD Dept. Kalyan Bhawan
Jagjivan Nagar, Dhanbad- 826003
17. | Shri Yogendra Singh Central Industrial Security Force
AC/JAO WZ-1, Headquarter Taloja
Sector -35 Kharghar
- Navi Mumbai-204010
18. | Shri Pradeep Singh Bisht Central Forensic
Assistant Commandant Hgr ITBP
(Office) 163-164, E-8 Po Trilanga
Bhopal -462039
19. | Shri Alok Pastor Administration Block
Dy. Manager (Civil) General Manager Office,
Indira Sagar Station
NHDC Ltd Narmada Nagar , Tehsil Punasa
DIST Khandwa -450119

E. 135" Orientation Course on Records Management from 10°-12" August, 2016 held at
National Archives of India, Jaipur

Sl | Name & Designation Details of Sponsoring Institution
No
1 | Ms. Meenu Aggarwal GAIL (Inida) Ltd.
Dy. Manger (DCS) GAIL Training Institute
Plot No 24, 16A,

Noida - 201301
Distt. GB Nagar

2. | Shri Kailash Chand Meena Central Drugs Standard Control Organization
Drugs Inspector Deputy Drugs Controller (I)

AIR Cargo Complex Airport

Ahmadabad, Gujarat - 380016

3. | Shri Hriday Kumar Tiwari Commandant 27 B Battalion
Inspector (Min) Central Reserve Police Force
Bawana

New Delhi - 110039
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4. | Dr. Pravesh Yadav National Institute of TB & Respiratory Diseases
Assistant Medical Sri Aurbindo Marg, Mehrauli
Superintendent New Delhi - 110030

5. | ShriShivchandra D. Mishra | Petroleum and Explosives Safety Oranisation
Controller of Explosives Chief Controller of Explosives

5" Floor, C40 Complex , Seminary Hills,
Nagpur - 440006
6. | ShriShailesh Singh Hindustan Petroleum Corporation Limited
Officer -HR Jaipur Retail RO
| Tel Bhavan,
Sahkar Marg, Jyoti Nagar
Jaipur-302005

7. | Shri Anurag Singh Bharat Petroleum Corporation Limited

Assistant Manager Plot No 2A, Udyog Kendra, Surajpur,

Greater Noida, Uttar Pradesh - 201306

8. | Shri Samrat Das Bharat Petroleum Corporation Limited
Dy. Manager , HRS - East Bharat Bhavan, Plot No 31,

Prince Gulam MD. Shah Road

Golf Green, Kolkata -700095

9. | Shri Arvind Kumar Vij GAIL India Limited
Manager (DCS) Plot No 24, Seet 16-A
: (Film City) Noida - 201301
10.| Shri Shashank Sharan Bharat Coking Coal Limited
Assistant Manager Office of the General Manager
(HR/ Personnel) Govindpur Area, B.C.C.L.
PO Sonardh
Dist: Dhanbad -828125, Jharkhand
11. | Shri Neeraj Arora NHPC
. Dy. Manager (Admin) Sector 33 NHPC
Faridabad -121002
12.| Dr.P.L.Sharam NHPC Limited
Manager (Library) NHPC Salal Power Satation
Jyotipuram,
Distt Reasi
J&K -182312
— |
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13. | Shri P.K. Meena Directorate of Census
Office Superintendent 6,B Jhalana Dugri
Rajasthan
Jaipur-4
14. | Shri Jai Prakash ITB Police
Dy. Comdt.(Office) IG Eastern FTR, ITBP . MHA
Sheela Complex , 19A Vidhan Shabha Marg,
“ Lucknow (Up)-2
15. | Shri Asitranjan Deb Saha Institute of Nuclear Physics
Administrative Office, 1/ AF Bidhan Nagar
Purchase Department Kolkata -700064
16. | Shri Swapan Mukherjee Office of DIG/CASO
Asst. Commandant /JAO C.LS.F. Unit CSIA Mumbai
Terminal -1B Santa Cruz Mumbai - 400099
17. | Shri Vinod Kumar Gupta Ordnance Factory Board
Staff Officer 10-A , Shaheed Khudiram Bose Road
Kolkata - 700001
18. | Shri R.M. Bunkar Office of the Salt Commissioner
Superintendent of Slat 2-A, Lavan Bhawan
Lavan Marg, Jhalana Doungari
Jaipur
19. | Shri Rajendra Sharma HMT Ltd Pinjor
Asst. Personnel Officer HR Department
Distt Panchkula 134101
20. | Shri Raghunadhan. K ICAR - Directorate of Medicinal & Aromatic
Assistant Administrative Plats Resend Boriavi -387310,
Officer Anand Gujarat
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136" Orientation Course on Records Management from 21" -23“ September, 2016 held at
National Archives of India, Jaipur

Sl | Name & Designation Details of Sponsoring Institution
No
1 | Shri N.R Chauhan National Council for Cooperative Training
Technical Assistant, 3, Siri Institutional Area
“August Kranti Marg
Post Bag No 2

Hauz Khas, New Delhi -11001

2 | Shri Sanjeet Kumar Datta, Central Cottage Industries Corporation of India Ltd.
AM (Genl. Admn), CCIC Jawahar Vyapar Bhawan
Janapth, New Delhi 110001

3 | Smt. Deepa Sriya Bhatnagar, | Ministry of Human Resources Development

Assistant Section Officer Department of Higher Education
CRU Shastri Bhawan, C Wing
New Delhi 110001
4 Shri Aswini Kumar Mishra, | Central Mine Planning & Design Institute Limited
Manager (P), Gondwana Place, Kanke Road
Ranchi - 834031 Jharkhand
5 | Shri Atar Singh Meena, National Scheduled Tribes Finance
Chief Manager (Admn) and Development Corporation
NBCC Tower, 5" Floor
15, Bhikaji Cama Place

New Delhi -110066

6 | Shri Amit Kumar Tiwary, Ministry of Home Affairs
Superintendent Narcotics Control Bureau
West Block No 01, Wing -V
R.K Puram, New Delhi -110066

7 | Shri N.K Banerjee, Ministry of Home Affairs
Section Officers (Trg) Bureau of Police Research & Development
Block No. 11, 3/ 4™ Floor
CGO Complex Lodhi Road

New Delhi -110003
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8 | Shri Pratap Singh Dagar, Directorate C.IS.F
Assistant Commandant Ministry of Home Affairs
C.IS.F Block no 13 Complex Lodhi Raod
New Delhi -110003
9 Shri K.K Sinha, NE Police Academy
Superintendent, Govt. of India Ministry of India
Lmsaw Umiam Ribhoi Meghalaya -793123
10 | Shri Mohd. Asad, National Skill Development Agency
Assistant Administrative Ministry of Skill Development and Entrepreneurship
Officer Kaushal Bhawan
B-2 Pusa Road
New Delhi -110005
11 | Shri Lalman, Ministry of Home Affairs
Section Officer Directorate General, Sashastra Seema Bal
East Block -V
R.K Puram
New Delhi -110066
12 | Shri Md. Akhtar Ali, Ministry of Home Affairs
Inspector (Min) O/0 IGP (OPS), CRPF
Jorhat, Assam - 785004
13 | Dr. K.R. Rama Prasad, CGHS Bangalore
CMO (NFSG) Office of the Additional Director
Central Government Health Scheme
3" Floor , “E”WING Kendriya Sadan
Koramangala, Bangalore-560034
14 | Shri D.K Trivedi, Central Forensic Science Laboratory
Office Supdt. Central Bureau of Investigation
Kendirya Karyalaya Parisar
Block No 4, Lodhi Road
New Delhi-110023
15 | Ms. Kanchan Wanchoo Sharma, | National Book Trust India
Assistant Director Nehru Bhawan
5 Institutional Area
Phase -1II, Vasant Vihar
New Delhi -110070
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16. 2 TS Bid g%aT, ST HIE drenfre Everm,
WES evh TAATEUHS! DA, BITEM, 93 feei—110016
17. | o Pwwia By, STRETT TAYSIYel ASHaHaR forfaes,
FRIUTTD IAeRg #1-147, AR 62, AITS—201307 3. .
18. 2 fae FAR i, AT SISIYaTR, 3ifierg 9T,
I HHIST A g% ed, el T—793011
19. 2N gafda AR, HRA Ugifer™ SRURTH fafics,
IS yeyH $-868, TR fABR, fAeeh—110034
20. A Seler FAR A, 3T 3R &R RIS SUeHT HATA,
ST AT DI HET 201, A AT 9a,
8 e —11001
21. st faemer dem, RIS 4 3R 6 HITE s,
U geEe (e uR) HIRA 9a, Jeelle YT, Ha—400001
2 st g8 g, Y HEBRT fderng fam,
3IY fAeere 4, RIR wvenfoe &=, S
g feeii—110016
23, At Afea, fergvar swura et fomior fifs,
PRI S DR—4, fgdiT T, WY W9,
fomfor fagR—110092
24, 2 FOT, ; fegwm Ugiforem sRURYE fafies,
IY ydyH & TR, feeoii—110092
25. Al B FAR, SSPRT FOIIRT Bece e fafies,
GEEEd I 56, T/ 17 WaeR—62, AIVST—201307 (3. )
26. A ey AR fgad), TN ferfics, wifigRa e e,
U Y6 (TIRNR) DRUNT BRI, FNHI—249201
27. A GIAT FAR Ui, Sf¥dcs e FIRSR BRI @ift gRear
U HESE® / diamsai 537, SIUGAAIBIETS WY fer J2t R,
g feeii—110001
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16 | Shri Shayamal Kant Barua, National Institute of Fashion Technology
Assistant Director NIFT Campus, Hauz Khas
New Delhi -110016

17 | Shri Krishnakant Kushwah HLL Lifecare Limited
Executive Record Maintenance | B-14A, Sector 62 Noida Up - 201307

18 | Shri Vinod Kumar Sharma HQ DGAR, Record Branch ,

Dy. Commandant Assam Rifles, Shillong 793011
19 | Shri Pulkit Mathur Bharat Petroleum Corp. Ltd
Sr. Manager E-868, Sarawati Vihar
Delhi -110034
20 | Shri Shailesh Kumar Soni Ministry of Housing and Urban Poverty Alleviation
Section Officer Room No 201 “C” Nirman Bhawan
New Delhi -110011
21 | Shri Vishal Pendam (Admin Proj) Co
Dy. Manager BPCL 4 & 6 Currimbhoy Road
Bharat Bhavan, Ballard Estate
Mumbai -400001
22 | Shri Brahm Singh National Cooperative Devlopment Corporation
Deputy Director 4 Siri Institutional Area
Hauz Khas, New Delhi - 110016
23 | Smt Sonia Hindustan Steel Works Construction
Office Assistant Limited Core -4 Second Floor, Scope MVAV
Building Nirman Vihar - 110092
24 | Shri Krishan Gopal Hindustan Petroleum Corporation Lumted
Dy. Manager Laxmi Nager Delhi - 110092
25 | Shri Rakesh Kumar Broadcast Engineering Consultants India Limited
Assistant C56, A/17 Sector - 62

Noida - 201307 (UP)

26 | Shri Dileep Kumar Dwivedi THDC India Limited
Dy. Manager (HR) _ | Pragatipuram By Pass Road
THDI & Cororate Office Rishikesh -249201

27 | Shri Susanta Kumar Panda Dedicated Freight Corridor Corporation of India
Dy. General Manager /PIO 537 PBGEIL

Pragati Maidan Metro Station

New Delhi -11001
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137" Orientation Course in Records Management from 04-06 January 2017 at
National Archives of India, Janpath, Puducherry

Sl | Name & Designation Details of Sponsoring Institution
No
1. | Shri Vinit Garg Bhakra Beas Management Board
Record Officer Plot No 6-B Madhya MARG
Sector 19-B Chandigarh -160019
2. | Shri A. Kannan CISF South Sector HR,
AC/JAO, CISF Chennai PORT Trust Campus
Near War Memorial
Chennai - 600009
3. | Smt R. Vanithamuthumaheswari, ICAR-Sugarcane Breeding Institute
Senior Administrative Officer (Indian Council of Agricultural Research)
I/C & AAO (C&B) Coimbatore-641007
4. | Smt. N. Chellam, | Bhart Sanchar Nigam Limited
SDE (CSE) Sun Divisoanl Engineer
Customer Service Centre
Bharat Sanchar Nigam Limited
Pondicherry -605001
5. | Smt. G. Aruna Kumari, Ministry of Agricultural and Farmers Welfare
Administrative Officer Southern Region Farm Machinery Training
and Testing Institute
Tractor Nagar, Garladinne-515731
Distt. Anantapur (A.P.)
6. | Smt. Chandra Anbazhagan, Medical Record Department
Medical Record Supervisor Jipmer Hospital
Puducherry -6
7. | Shri Pream Desingh Chandrahasan.U, | Vector Control Research Centre
Section Officer Medical Complex
Indira Nagar Gorimedu
Puducherry
8. | Shri Narendra Singh Dhami School of Planning and Architecture
Library and Information Officer 4, Block -B Indraprastha Estate
New Delhi -110002

M




9. M B, FARGE, T gfear fafics,
H& ey / Aferd ifdresry e IREN iR sfera e
THIAR faWTT, HRURE Hrafery,
wifdh—1, AAT—607801
10. ot d1. druifeas, wRA ugifersw fafies,
& Yaud, R, TR 1, T e, 1197 = RS,
IR (af¥e™), a=18-600040
11. AN e FIR . B HeX BR 7RI BR garagiia Sarefon
g e ARTR WS, FAFN e~y
qral. PR, de
12. AN . Hollg FAR, Rgwm arifie sfwea fafies,
U yEES (S / YT T Tel fTer—gatgem, dea
13, A @ g, T, THTEdRe forfies,
¢ (Rifaer) ¥aeR-33, HAQErE (ERamm), A—121003
14, A A g, goragife AR TSR ey I,
FTIH—560093
15. 2t ST T, B, e sruare, Rifvear aifearg
fafrear sifvera da-fRrg= ST AT, dTIH—560029
16. AN BYF. ARG @A, . Friled WRRIRH Ue wrivRae fifies
B Yed (I91) fotor 9, 1. IeTEER R,
UIH i, ISmol TR,
§TeR—560010
17. A qar ER ded), BTN A,
HEIS Yayd (99) TS, HITgH—575010,
FHleH

_



B A R e, N ctional Archives of Thdia

9. | Shri K. Kumaradasan, NLC India Limited
Chief Manager /Record Officer Liaison Officer & Records Officer
HR Department
Corporative Office , Block 1
Neyveil -607801
10. | Shri V Veerpandian Bharat Petroleum Limited
Chief Mgr. QCC, SR 1 Ranganathan Gardens
4 Off 11" Main Road,
Annanagar (West), Chennai -~ 600 040
11. | Shri Anil Kumar T.K. Centre for Materials For Electronics
Administrative Officer Technology Shornur Road,
Athani Mulankunnathukavu
P.O., Thrissur, Kerala.
12. | Shri N. Sajeev Kumar Hindustan Organic Chemicals Ltd.,
Deputy Manager( Doc./Lib.) Ambalamugal Dist.
Ernakulam, Kerala
13. | Shri B.L. Gupta NHPC Limited
CE (Civil) Sector 33, Faridabad ( Haryana)
Pin- 121003.
14. | Shri D.E Ponnaiah, Electronic and Radar Development
Admin Officer Establishment Defence Research
& Development Organisation
CV Raman Nagar, Bengaluru 560 093
15. | Shri Rajanna S.K NIMHANS Hospital
Medical Record Tech Medical Records
OPD Block
Bengaluru 560 029
16. | Shri K.H. Narayana Swamy Karnataka Antibiotics & Pharmaceuticals Ltd
Asst. Manager (Admin) Nirman Bhavan
Dr. Rajkumar Road
1" Block Rajaji Nagar
Bangalore - 560010
17. | Shri Bhavanishankar Shetty, KIOCL Limited,
Asst. Manager (Admin) Panamburu,
Mangaluru - 575 010, Karnataka
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18. | Shri Charan Singh, HQ National Security Guard
Team Commander / SO Near Domestic Airport
Mehram Nagar, Palam, Delhi - 37
19. | Shri Balaji. K M.H.A / CR.P.F Central Training College
Inspector/ Ministerial Central Reserve Police Force
Post : Thoppampatti,
Coimbatore - 17
20. | Shri W.N.S.S. Prasad GAIL (India) Limited
S.0. (DCS) GAIL Bhawan, AVA Road,
Rajahmundry 533103
EG Distt (A.P)
21. | Shri C.V. Srinivasa Raghavan Hindustan Petroleum Corporation Limited
Deputy Manager -H R GMO- South Zone.
CMDA Buildings 4" floor Egmore
Chennai. 600 008
22. | Shri Velayudhan P. Documentation, ITI Limited
Officer-(V) Kanjikode West
Palakkad, Kerala - 678623
23. | Shri D.V. Kolekar ICAR-Agricultural Technology
Scientist Application Research Institute,
Bengaluru - 560024
MRS H.A. Farm Post, Hebbal
24. | Shri R. Krishnan The Fertilisers & Chemicals Travancore Ltd.,
Deputy General Manager (Admn) Udyogamandal, Kochi, Kerala 683501
25. | Shri Sundar Rajan B., Directorate of Census operations,
Assistant Director Ministry of Home Affairs,
250, II Floor, J.N, Street, Puducherry 605 001
26. | Shri R.Lokesh Kumar, GAIL (India) Limited,
Foreman (DCS) 3321, 2™ Floor, Gail (INDIA) Limited
Corporate Miller Building
Bengaluru - 560052
27. | Shri Akhil M. Kumar HLL Life Care Limited
Executive (Record Maintenance) Plot no: 1 & 2, Rubber Park, Irapuram,
Valayanchirangara, Ernakulam (Dist),
Kerala.
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Annexure-V

LIST OF RECORDS OFFICERS NOMINATED BY VARIOUS
MINISTRIES/DEPARTMENTS /PSU ETC.

S. Name of the Records Creating Agency Details of the Records Officers
No
1. Ministry of Labour & Employment ShriS.K. Sadhu
' Under Secretary
Shram Shakti Bhawan
New Delhi
74 Ministry of Home Affairs ShriP.S. Thakur
Inter Sate Council Secretariat Vigyan Bhavan Annexe
New Delhi
3. Ministry of Home Affairs 4 ShriH.S. Srihari
Directorate of Coordination Police Wireless Assistant Director
BlockNo 9, CGO Complex

Lodhi Road , New Delhi-110003
Phone No:-011-24362833
FaxNo:-011-24362769

Email Id :- srihari@dcpw.gov.in

4. Ministry of Science and Technology Shri A.N.Jena
Department of Scientific and Deputy Director
Industrial Research Technology Bhawan

New Mehrauli Road

New Delhi - 110016
Phone No :- 26859460
Email id :- jena.an@nic.in

5. | Ministry of Home Affairs Shri Rajiv Kumar
IS-II Division Section Officer (Coordination )
2" Floor, NDCC-II Building
Jai Singh Road,

New Delhi :- 110001

Phone No :- 011-23438116

Fax No :- 23438016

Email Id so.cdnis2-mha@nic.in
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6. Ministry of Home Affairs Shri Amit Kumar Tiwari

Narcotics Control Bureau Superintendent (P&C)

Delhi Zonal Unit , West Block No 1,
Wing No 7, Sector -1,

Near Central Water Commission ,
R.K. Puram, New Delhi

Phone No :- 011-26761131

Fax No :- 26185240

Email Id :- supdtpc_nic@gov.in

% Ministry of Agriculture & Farmers Welfare Smt. Ritu Verma
Directorate of Wheat Department Administrative Officer
CGO Complex -1,
Kamala Nehru Nagar

Ghaziabad
8. Ministry of Home Affairs Shri P. Pradeep
Sardar Vallabhbahi Patel 5 Assistant Library Information Office
National Police Academy B & Record Officer
Sardar Vallabhbahi Patel
National Police Academy,
Hyderabad - 500052
9 Ministry of Home Affairs Shri A Sachidanandan
National Disaster Management Authority Section Officer (Admn)
NDMA Bhawan,

A-1, Safdarjung Enclave
New Delhi - 110029

Phone No :- 011-26701796

10. | Ministry of Defence Shri Jyothi Singh
Advanced System Laboratory AO.

Dr. A.P.J. Abdul Kalam
Missile Complex

Po Kanchanbagh,
Hyderabad -500058

11. | Ministry of Labour & Employment Shri Arka Somayajulu Dhulzpala
Directorate General of Mines Safety Dy. Director of Mines Safety
(Elect)/ Record Officer
Dhanbad

- AT
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DRI : 07104—224121
$—Ad mnpkulkarni@nimh.gov.in
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7 fdeefi—110003

-9 rajivkmr@meity.gov.in
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|fgarer, 6, AT AT S,

7§ faeei—110001

HIF : 23018684

BT : 23018124

-9 :sarita_vps@yahoo.com

16. @ HAT 5 faer e

e gars T SN, 581 T, HART AT 528
it 11, Wofel Fraeed, al s

7§ faeei—110003

B : 24364196

-9 :vikas.raj@nic.in
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12. | Ministry of Agriculture & Farmers Welfare Shri S.V. Rahu

Directorate of Oilseeds Development Administrative Officer

Telhan Bhavan , Himayat Nagar,
Hyderabad - 500029

13. | Ministry of Mines Shri Nikhil P Kulkarni

National Institute of Miners Health Scientific Officer

National Institute of Miners Health
JNARDDC Campus

Opp. Wadi Police Station

Amravati Road

Wadi, Nagpur - 440023

Phone No :- 07104-224494/95

Fax No :- 07104-224121

Email Id :- npkulkarni@nimh.gov.in

14. | Ministry of Electronics and Shri Rajiv Kumar
Information Technology Joint Secretary
3 Electronics Niketan,
6-CGO Complex,

New Delhi - 110003
Email Id :- rajiv.kmr@meity.gov.in

15, Secretariat of the Smt. Sarita Chauhan

Vice - President of India Section Officer

Vice - President of India Secretariat
No. 6, Maulana Azad Raod

New Delhi

Phone No :- 23018684

Fax No :- 23018124

Email Id :- sarita_vps@yahoo.com

16. | Ministry of Mines Shri Vikas Raj
Record Cell Section Officer
5" Floor , Room No 528
Block 11, CGO - Complex
Lodhi Road

New Delhi - 110003
Phone No :- 24364196
Email Id:- vikas.raj@nic.in
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18. T8 HATTd £ FEsl FAR
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Jdqer—3, Afevfi—110085

BIF : 011—27514161 / 27511580
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19. T8 HATCd 2 wferel FAR |
IRAT @ &R HeTor B, R @ R,

fafder emg=d, ATTYR—440001
BIF : 0712—2565496

HaT : 0712—256110

39l :sksamanta@ibm.gov.in
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AT ERETT HATTT - R wferg (foay e 3 s uH)
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17. | Ministry of Home Affairs Shri Sayed Ahmed Zaiki
Police Coordination Section SO (PC Section )
Police -1 Division,
MHA , North Block,

Room No 264-B , New Delhi
Phone 23094021 /23094045
Fax No :- 23094021 /23094045
Email id :- mha@mbha.gov.in

18. | Ministry of Home Affairs Shri Nikuj Kumar
National Institute of Criminology & Assistant Librarian &
Forensic Science Information Officer

Vigyan Institute

MHA , Sector -3, Rohini - 110085
Phone No :- 01127514161 /27511580
Fax No :- 011-27511571

Email Id :- admn.nicfs@nic.in

19. | Ministry of Mines e Shri Salil Kumar Samanta

Indian Bureau of Mines Survey Officer

Indian Bureau of Mines

TMP Division , Indira Bhavan
Civil Lines, Nagpur - 440001
Phone No :- 0712-2565496

Fax No :- 0712-256110

Email Id:- sksamanta@ibm.gov.in

20. | Ministry of Water Resources, Shri Pratip Deb
RD & GR Under Secretary (PSU&O&M)
Shram Shakti Bhawan,
Rafi Marg, New Delhi
21. | Ministry of Home Affairs Shri D.K. Trivedi
Central Forensic Science Laboratory Office Supdt.
Central Bureau of Investigation Office of Director CFSL (CBI),

4" Floor , Block No 4, C.G.O. Complex,
Lodhi Raod, New Delhi-110003

Phone No :- 24360609 /9899235002

Fax No :- 24360742

Email Id : os.cfsl@cbi.gov.in
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23.
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Y IHER Yook

Y yeHS (TFT / 92rE)
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Bag : 02227576069
g9 estte@cotcorp.com
dymgradm@cotcorp.com

24.

IEECREIED

gt Sferar wExT
AT AR

s Ifdd wad, WY A,
¢ faeei—110001

25.

TR APl HRAT

el WT WA

ST SATEIBTRY

TP e v (\e fawafaener)
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22. | Ministry of Finance Shri Basudev Tudu
Department of Economic Affairs Section Officer

Admn. II Section,

R.No 286D,

North Block,

New Delhi - 110001

Phone No 23095112

Fax No :- 23095112

Email Id :- tudu.basudev@nic.in

23. | The Cotton Corporation of India Limited Shri Rajbeer Bhullar

Deputy Manager

(Estate / Administration )
Phone No :- 022-27579217
Fax No :- 022-27576069

Email Id :- estte@cotcorp.com
dymgradm@cotcorp.com

24. | Ministry of Power S Ms. Anita Mehra

Section Officer

Shram Shakti Bhawan ,

Rafi Marg, New Delhi - 110001

25. | Rashtriya Sanskrit Sansthan Smt. Meena Bhasin

Section Officer

Rashtriya Sanskrit Sansthan

(Deemed University )

56-57, Institutional Area,

Janakpuri,

New Delhi -110058

Phone No 09968304305

Phone No 011-28520966

Email Id: meenabhasinrsks@gmail.com

26. | School of Planning and Architecture, Shri Rajendra Kumar Jena
Bhopal : Assistant Librarian
Neelbad Road, Bhauri,
Bhopal -4632030
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27. | Ministry of Defence Shri S.M. Gaikwad
High Energy Materials Research Laboratory STA “B” Sutarwadi,
Pune - 411021
28. | Ministry of Commerce & Industry Shri Mahender Chaudhary
Department of Commerce Under Secretary
Ministry of Commerce & Industry
New Delhi
29. | Ministry of Home Affairs Shri M.K. Khanna

Bureau of Police Research and Development SO (Trg)

National Highwasy - 8
Mahipalpur

New Delhi -110037

30. | Ministry of Home Affairs Shri Moola Ram Meena
Coordination Division Section Officer (DDR)
(Departmental Record Room) Ministry of Home Affairs

N Room No 55, North Block

New Delhi - 110001
Phone No :- 7503968053

31. | Department of Art & Culture Shri V. Kaliaperrumal
Superintendent (Section Officer)
Department of Art & Culture
No 1, Romain Rolland Street,
Puducherry - 605001

Phone No :- 0413-2336203

Fax No :- 0413-2336236

Email Id :- art.pon@nic.in
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13. National Institute of Technology Shri Binod Doley Register

National Institute of Technology Nagaland
Chumukedia, Dimapur-797103

Phone 9811078740

Email binod.doley@gmail.com

14. Ministry of Defence Shri Ankesh Kumar Srivastava
Section Officer

Room No 156 B- Wing

Sena Bhawan, New Delhi

@ Phone 23017828

15, National Institute of Technology Shri Gaurav Kumar Sharma
" Assistant Registrar (Academic)
National Institute of Technology Hamirpur
Himachal Pradesh 177005
Phone 9718161295
Fax01972-223834
Email gauravsharma@nith.ac.in

16. Board of Practical Training Shri Debsankar Dutta

(Eastern Region) Office Superintendent

Baord of Practical Training (Eastern Region)
Block—EA, Sector-I

(Opp. Labony Estate), Salt Lake City
Kolkata-700064 )

Phone 033-23370750, Fax 033-23216814
Email os@bopter.gov.in

17, Ministry of Steel Shri Paramjit Singh

Section Officer,

Ministry of Steel

Room No SB-10 Udyog Bhavan,
New Delhi

Phone 23063560

Fax 23063236
EmailParamjitsingh.dang.@nic.in
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18. Ministry of Human Resource and Shri. N.C. Gangde
Development, Assistant Director of Training
Development of Higher Education Ministry of Human Resource and Development
Board Apprenticeship Training Development of Higher Education
$ Board Apprenticeship Training

Western Region Mumbai

ATI Campus V.N. Purav Marg Sicn

Mumbai -400022

Phone 022-24055923
Fax 022-24055923
Email director.boatwr@gmail.com

19. Power Finance Corporation Limited Shri Mahesh Verma
; Senior Manager (Admin),
Power Finance Corporation Limited
Urjanidhi Building
1 Barakhamba Lane, Connaught Place
Phone 23456350
Fax 23456300 fhas
Email Mahesh verma@pfindia.com

20. Ministry of New'& Renewable Energy | ShriLila Dhar

’ Assistant Section Officer
| Ministry of New & Renewable Energy
4 | MNRE, Block No-14 CGO Complex
- Lodhi Road, New Delhi-110003
Phone 011-24360707

21. National Institute of Technology | Shri Harpreet Singh
> Superintendent (Store & Purchase )
‘National Institute of Technology, New Delhi
Sector A-7 Institutional Aera

: Narela Delhi -110040
BT Phone 9711061616

T 3ok Fax 011-27787503
: : Email harpreetsinghnanda@nitdelhi.ac.in
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22.

National Institute of Technology

Shri Rajib Kahar

Assistant Register

National Institute of Technology,
Silchar Assam-788010

Phone 8876321165, Fax 0384224797
Email kaharraj@gmail.com

23%

School of Planning and Architecture

ShriP.V.S. Shyam Kumar

Assistant Register (Admin)

School of Planning and Architecture, Vijayawada
Phone 08866246944

Email registrar@spav.ac.in

24.

Maharishi Dayanand University Campus

Shri Pardeep Saini

Office Assistant

Indian Institute of Management Rohtak
Maharishi Dayanand University Campus
Phone 9871781440

Email pardeep.saini@jiimrohtak.ac.in

25,

Board of Apprenticeship Training

Shri Jugnu Kumar

Administrative Cum Accounts Officer
Board of Apprenticeship Training (NR)
16/1-A, Lakhanpur,

Kanpur

Phone 0512-2581310

Fax 0512-2581504

Email aao@boatnr.org

26.

National Institute of Technology

Shri G.R. Samantaray

Registrar Incharge

Office of the Registrar

National Institute of Technology
Kurukshetra— 136116 Haryana
Phone 01744-233208

Fax 01744-238050

Email registrar@nitkkr.ac.in
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20

Indian Institute of Management

Shri Hemanta Kumar Debata

Financial Advisor & Chief Account Officer
Indian Institute of Management Raipur GEC
Campus, Raipur-492015 Chhattisgarh
Phone 0771-2474706

Fax 0771-2474604

Email fa_cao@immraipur.ac.in

28.

Ministry of Commerce and Industry

Shri Dharam Pal

Section Office

Ministry of Commerce and Industry
Department of Industrial Policy & Promotion
Udyog Bhavan New Delhi

29:

Ministry of Housing & Urban Poverty .
Alleviation

ShriA K. Sinha

Under Secretary (Administration)

Ministry of Housing & Urban Poverty
Alleviation, Room No 308 C Nirman Bhawan,
New Delhi -110011

Phone 23061530

30.

Board of Radiation &
Isotope Technology

Smt Radhika S. Umbralkar

Assistant Personnel Officer

Department of Atomic Energy

Board of Radiation & Isotope Technology
BRIT/BARC, Vashi Complex sector -20
Vashi Navi Mumbai -400703

Phone 022-27887013

Fax 27887019

Email apoestt@britatom.gov.in

3.

Ministry of Mines

Shri Vikas Raj

Section Officer

5" Floor Room No 528, CGO Complex
Lodhi Road, Ministry of Mines, New Delhi
Phone 24364196

Email vikas.raj@nic.in
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32. Saha Institute of Nuclear Physics, Shri Asit Ranjan Deb

Kolkata Administrative Officer

Saha Institute of Nuclear Physics
1/AF Bidhannagar, Kolkata -700064
West Bengal

Phone 033-23375345

Fax 033-23374637

Email Asit.deb@saha.ac.in
33, Ghani Khan Choudhury Institute of Dr. Surajit Chattopadhyay
Engineering & Technology Associate Professor

Department of Electrical Engineering
Ghani Khan Choudhury Institute of
Engineering & Technology, Malda
Phone 09735353700

Email surajitchattopadhyay@gmail.com

34. Indian Institute of Management Shri K.Sankar

Administrative Officer (SAO)

Indian Institute of Management tiruchirappalli,
NITT Campus, Thanjavur Main

Phone 0431-2505053

Fax 0431-2501124

Email sankar@iimtrichy.ac.in

35. Ministry of Youth Affairs & Sports Shri N.A. Sreejet

Section Officer

Ministry of Youth Affairs & Sports
Administrative Section

Room No -17, C Wing Shastri Bhawan
New Delhi -110001

Phone no 23382396

Email nedugayil.asokan@nic.in
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36.

Board of Apprenticeship Training
Southern Region

Shri P.S. Parthasarathy

Office Superintendent

Board of Apprenticeship Training

Southern Region, IV Cross Road, CIT campus
Taramani Chennai—- 600113

Phone 044-2254226

Fax 044-22541563

Email officsup@boat-srp.com

3.

Maulana Azad National Institute of
Technology

Shri Benny Abraham

Asst. Registrar (Purchase)

Maulana Azad National Institute of Technology
Bhopal-462003

38.

National Institute of Technology

Shri Shekar P

Senior Superintendent
Establishment Section :
National Institute of Technology Karnataka,
Surathkal, Managlore, Karnataka India
Phone 0824-2473019

FaxNo 0824-2474033

Email shekarp@nitk.ac.in

39,

Office of the Salt Commissioner

Shri Mohita

Assistant Salt Commissioner
Lavan Bhawan 2-A Lavan Marg
Jhalana Doongri

Jaipur-302004

Phone 0141-2704598
Fax0141-2705821

Email lavan-rj@nic.in
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40.

Ministry of Textiles

Shri Rajesh Kumar Sahu
Additional D.C. Handlooms
RoomNo 555A Udyog Bhavan
New Delhi

41.

National Institute of Industrial
Engineering 2

Dr Utpal Kuamr Debnath

Registrar,

National Institute of Industrial Engineering
Vihar Lake Road , Mumbai

Phone 022-28573371

Fax 022-28573251

Email Coenitie@gmail.com
registrar@nitic.ac.in

42.

Central Adoption Resource Authority -

Mrs. Vinita Jha

Assistant Director

Central Adoption Resource Authority
Ministry of Child and Development

West Block -8 Wing -2 2" Floor, R.K Puram
New Delhi-110066

Phone 011-26103378

Fax011-26180198

Email jha.vinita@nic.in

43.

Ministry of Woman &
Child Development

ShriR.K Pandey

Under Secretary

Ministry of Woman & Child Development
Jeevan Vihar Building Parliament Street
New Delhi-110001

Phone 011-23340304
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Department of Atomic Energy

Shri Vijayakumar B

Assistant Personal Officer

Directorate of Construction, Services & State
Management

2"Floor, North Wing V.S Bhavan
Anushaktinagar

Mumabi -40094

Phone 022-25487216

Fax 022-25570026

Email gensection@dcsem.gov.in

45.

National Institute of Technical Teachers
Training & Research

Dr. S.K. Dhameja

Professor

National Institute of Technical Teachers
Training & Research

Sector 26, Chandigarh -160019

Phone 0172-2759612

Mobile 9876113712
Fax0172-2791366,2793893

Email skdhameja@gmail.com

46.

Indian Institute of Management

- Prabandh Nagar

Shri T R Girija Vallabhan

Administrative Officer

Indian Institute of Management Lucknow
H.No 418, 1IM Campus

IIM Raod, Lucknow -226013
Phone 0522-6696418

FAX 0522-2734025

Email giri@iiml.ac.in
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47.

Indian Institute of Management

Dr Akhtar Parvez

Librarian

Indian Institute of Management Indore
Prabandh Shikhar

Rau-Pithampur Road, Indore -453556
Phone 0731-2439626

Mobile 7389906902

Email akhtar@iimidr.ac.in

48.

Central Ground water Board

Shri Hazari Lal

Chief Draftsman

Office of the Director (Administrative )
Central Ground Water Board Under
Ministry of Water Resources River
Development and Ganga Rejuvenation
Bhujal Bhawan

NH -IV Faridabad 121001 (Haryana )
Phoneno 0129-2477120

Faxno 0129-2477111

Email diradmn.cgwb@nic.in

49.

Central Library

Dr. Sanjay Gupta

Librarian

Central Library, SLIET Longwal, District
Sangrur, Punjab -148106

50.

Institute of Physics

Shri Baula Tudu

Assistant :
Institute of Physics, Pro-Sainik School
Bhubaneswar-751005

29 4

Indian Institute of Management

Shri B.S. Panda

SAO(LR) & PIO

Indian Institute of Management Calcutta
P.O Joka, D.H. Road, Kolkata 700104
Phone 033-24678300/8306/8313

Fax No. 033-2468307/2467-8062-7851
Email bspanda@iimcal.ac.in
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82 National Institute of Hydrology Shri Mohd. Furqan Ullah

; Asst. Library & Information Officer

National Institute of Hydrology

Jalvigyan Bhawan, IIT Roorkee Campus

Roorkee-247667

Phone 01332-249256

Mobile 09760316770

Fax 01332-272123

Email lib@nih.ernet.in
furqan@nih.ernet.in

53 National Commission for Woman Shri Preveen Alex

Research Officer

National Commission for Woman
PlotNo 21 Jasola Institutional Area

New Delhi 110025
Phone 26944754/220
Email preveenalex.new(@gov.in
54. Department of Education & Research, Dr. Ajit Dixit
National Institute of Technical Teachers | Associate Professor
Training and Research Department of Education & Research,

National Institute of Technical Teachers
Training and Research, NITTTR,
Shamla Hills, Bhopal (MP) -462022
Phone 0755-2661600

FaxNo 0755-266796

Email adisxit@nitttrbpl.ac.in

9 National Institute of Fashion Technology | Shri S.K Barua

Assistant Director (Admin)

National Institute of Fashion Technology
NIFT Head Officer, New Delhi
Establishment Department

Room No 9 Administrative Department
2" Floor Head Office, National Institute of
Fashion Technology, (NIFT ) Hauz Khas
New Delhi -110016

Phone N0 26542016

Fax 26535890

Email ad.admin.ho@nift.ac.in
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56.

National Intelligence Grid

Shri Gain Chand

Section Officer

National Intelligence Grid

Ministry of Home Affairs, First Floor
Shivaji Stadium Annexe, Shaheed Bhagat
Singh Marg, New Delhi-110001

Phone -011-23444258

Fax 011-2444280/81

Email id so.ad.nig@nic.in

Sk

Department of Atomic Energy

Shri T.P Nouphal

Section Officer Department of Atomic Energy
Administrative Section

Secretarial Support Section

Anushakti Bhavan

C.S. Marg, Mumbai -400001

Phone 022-2862702

Fax 022-22048476

Email sss@dea.gov.in

58.

National Jute Board

Shri Susant Pal

Chief Operating Officer

National Jute Board

3A&3B Park Plaza, 71 Park Street
Kolkata-700016

Phoneno 033-2172107,22172540
FaxNo 033-22172456

Emailid jute@njbindia.in

59

National Council for Promotion of
Sindhi Language

Mrs. Reena Sirwani

Translator

National Council for Promotion of Sindhi
Language, West Block —VIII, Wing No 7, 1%
Floor, Sector -1 RK Puram, New Delhi -110066
Phone 011-26180106-7

FaxNo011-26180109

Email id ncpsi.delhi@gmail.com
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60.

Indian Institute of Science

Shri Veeranna Kammar

Assistant Registrar (Academic Section )
Indian Institute of Science

Bangalore -560012

Phone 080-22932706/2293355
Mobileno 9482711906

Fax no 080-23600757

Email aracas@admin.iisc.ernet.in

61.

Central Board for Workers Education

ShriR.B. Kodape

Assistant Director

Central Board for Workers Education
North Ambazari Road,

Near V.N.I.T. Gate, Nagpur-440033

62.

Bhabha Atomic Research Centre -

Shri S.M Mhatre

Assistant Personnel Officer
Bhabha Atomic Research Centre
Central complex 3“ Floor
Trombay -40084

Phone 022-25593722

Faxno 022-25505151

Email id smhatr@barc.gov.in

63.

Indian Institute of Science Education &
Research

Dr Vijay Raghav Tiwari

Librarian

Indian Institute of Science Education &
Research, Kolkata ;

Mohanpur Dist Nadia, West Bengal 741246
Email id vijay.rt@iiserkol.a.c.in

64.

Bansagar Control Board

Shri Ramesh Prasad Sharma

Sr. Cartographies

Bansagar Control Board Riva M.P
Phone 07662-226318

Fax 07662-242433

Email id bcb242433@gmail.com
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65.

Indian Institute of Science Education and
Research

Shri Vivek Bakshi

Assistant Registrar

IISER

Bopal -462066

Phone 755262312

Fax 0755-4092392

Email vbakshi@iiserb.ac.in

66.

Ministry of Shipping

Shri D.K Minna Prabhu

Section Officer

Ministry of Shipping

Establishment section

72/1-B, Sector -2 DIZ Area, Kali Bari Marg,
Gole Market, New Delhi -110001

Phone 9013965813

Email minna.dl@nic.in

67.

Ministry of Commerce and Industry

Shri Pawan Kumar Bhatnagar

Sr. Accounts Officer

Principal Accounts Office

Ministry of Industry

Udyog Bhawan, New Delhi-110011
Phone 011-23061088

Fax 011-23061615

Email id prao-dipp@nic.in

68.

Bureau of Energy Efficiency

Shri Anil Rai

Assistant Administrative Officer
Bureau of Energy Efficiency

4" Floor Sewa Bhawan, New Delhi
Phone 011-26179699
Faxno011-26178352

Email id akrai@beenet.in

98




rgia #ffdEnmez

e Yora gorHl &1 -

IfratE AfereRal &1 iRy

69. D fheq a1

ot o ST
IR g ey
DRI e 9IS, 91—F URA Yo+, TTSC BTSHY

Hag§—400006

70. 319 Uq ISR HATAT

ISR (|

Iufeed (Seifdgdd) S Td ISR H3Tel,
T GRET  HEIARITAY,  e997g,
RES—826001

B : 0326—2221018

B : 0326—2221007

a1 dir.sdhg@gmail.com
Dir.sd@dgms.gov.in

7kl

I @rer Urenfie! Sefiar ik
EECERSISIE]

2 T, &, 7. Tl

HES Ui, IS @rer Wrenfira sefdar
AR gdeE WM wWife | 97, Waev—s6,
TATUESN SIS UIee, HSeil—131028,
[ (&Rarm)

HI : 0130—2281079

. : 9215611973

Il : suneelchandel.niftem@gmail.com

gferor fieR o=t favafdere

2

2 AR DIerel

TES USiigd

gfaror fieR a=i favafdeney gemr dwuw,
S D, PeN—dN FElETe,
Ye—800014 (fAER)

B/ Ha : 0612—2226535, 2226536

II 93 ll




National Archives of India

S.No

Name of the Records Creating Agency

Details of the Records Officers

69.

Central Film Board

Shri Sanjay Jaswal

Sr. Administration Officer
Central Film Board

91-E Bhart Bhwan, White House
Mumbai -400006

70.

Ministry of Labor and Employment

ShriD.A. Somayjulu

Deputy Director (Electrical)

Ministry of Labor and employment

Directorate General of Mines Safety

Dhanbad, Jharkhand -826001

Phone 0326-2221018

Faxno 0326-2221007

Email id dir.sdhq@gmail.com
Dir.sd@dgms.gov.in

Al

National Institute of Food Technology -
Entrepreneurship and Management

Shri S.K.S Chandel

Assistant Registrar, National Institute of Food
Technology Entrepreneurship and
Management, Plot No 97, Sector No -56
HSHDC Industrial Estate

Kundli-131028, sonepat (Haryana)

Phone 0130-2281079

Mob 9215611973

Email suneelchandel.niftem@gmail.com

72.

Central University of South Bihar

Shri Kumar Kaushal

Assistant Registrar

Central University of South Bihar

Patna Campus BIT Campus P.O BV College
Patna-800014 (Bihar)

Phone /fax 0612-2226535,2226536
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73 Narmada Control Authority Shri Om Prakash Verma
Hindi—Cum-Record Officer

Narmada Control Authority,

Narmada Sadan

Sector—B Vijay Nagar scheme No 74 Indore
Phone 0731-255824

Faxno0731-2575752

74. Intelligence Bureau Mss Leela Archna Kachhap

Joint Deputy Director

Intelligence Bureau, Ministry of Home A ffairs
35 SPMarg, Bapu Dham, New Delhi

75, Ministry of Agriculture Dr. Atul Kumar Singh

: Sr. Technical Assistant
Directorate of Cane Development
8"Floor Central Building
Aliganj, Lucknow (UP) Pin -226024
Phone No:- 05522-2323913
FaxNo :- 0522-2323913, 2324480
EmailId:- dsd@nic.in

76. Ministry of Agriculture & Smt. Ritu Verma

Farmers Welfare Administrative Officer

Directorate of Wheat Development
CGO Complex I, Kamal Nehru Nagar
Ghaziabad -201002 (U.P)
Phone—0120-2710897

FaxNo 0120-2711380

T Ministry of Commerce and Industry Shri Pawan Kumar Bhatnagar

Sr. Account Officer

Principal Account Office, Room No 517-D
Ministry of Commerce and Industry
Udyog Bhawan, New Delhi-110011
PhoneNo011-23061088
FaxNo011-23061615

Email ID prao-dipp@nic.in
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78. Principal Account Office Shri Sourabh Dubey

Assistant Secretary& Records Officer
National Foundation for Communal Harmnoy
9" Floor, C Wing Lok Nayak Bhavan,

Khan Market, New Delhi -110003

79. Centre water Commission Shri K. Raveendran

Assistant Director —II

O&M Section, Room No 326(S)
Central Water Commission
Sewa Bhavan, R.K Puram

New Delhi-110066

Phone 26105943
Faxno26105943

80. Inter State Council ShriP.S. Thakur

Secretariat Under Secretary

RoomNo 357, 2" Floor

Inter State Council, Secretariat
Vigyan Bhavan Annexe,

Maulan Azad Road, New Delhi-10011
Phone 011-23022155

Fax 011-23022155

Email idpst_indu@yahoo.co.in

81. National Investigation Agency Shri Ashok Saha

Office Superintendent section officer
National Investigation Agency
Ministry of Home Affairs

House No 20, Lachit Nagar, Ulubari
Guwahati—701007

Phone No 0361-2462600

Fax no 0361-2462662

Email id sahaashok66@gmail.com
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82. National Institute of Rock Mechanics Shri S. Ravi

Purchase and stores office

National Institute of Rock Mechanics
Outer Ring Road, Eshwar

Nagar Banaskankari 2" Stage,
Bengaluru-560070

Phone No 080-26934400

Mob 09448141794

Faxno 080-26934401

Email id nirmpurchase@gmail.com

83. National Investigation Agency Shri S.N Pandey

SP(ADM)

7" Floor, NDCC-II, Jaisingh Road
New Delhi-110001
Phoneno011-23438217

Faxno 011-23438235

Email id satyanadpandy.nia@gov.in

84. Rashtriya Sanskrit Vidyapeetha Mrs M.Usha

Assistant Registrar (Administrative)
R.S. Vidyapeetha

Tirupati-517501

Phone no 0877-2287690 Ext -248
Faxno 0877-2287809

Email id mokkakausha283@gmail.com

85. National Research Development Dr. Naresh Sharma
Corporation Manager (Hindi) IMPLMT, & Records
MGMT.)

Anusandhan Vikas, 20-22 Zamroodpur
Community Centre, Kailash Colony Extension,
New Delhi-110048

Phone 29240401
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86.

National Council of Educational
Research and Training

Smt Paramjeet Kaur Sahni

Assistant Programme Coordinator

National Council of Educational Research and
Training,

Sri Aurobindo Marg, New Delhi- 110016

Mob 9810718025

87.

Ministry of Micro,
Small & Medium Enterprises

Shri Mangan Lal

Under Secretary

Room No 429-D Ministry of Micro,

Small & Medium Enterprises, Udyog Bhawan,
Maulana Azad, Marg New Delhi-110011

88.

Petroleum and Explosive Safety -
Organisation i

ShriS.D. Mishra

Controller of Explosive

Petroleum and Explosive Safety Organisation
Ministry of Commerce & Industry

ABlock, 5" Floor, CGO Complex

Seminar Hills, Nagpur—440006
FaxNo.0712-2510577

Email-Id sdmishra@explosive.gov.in

89.

Office of the Registrar General

Shri Ganesh Kumar

Section Officer, Government of India
Record Management Cell (As-ID),

Sewa Bhawan, R.K. Puram,

New Delhi-110066

Phone No. 011-26104513

Email-Id gkumar.rgi@censusindia.gov.in

90.

Central Wool Development

Shri Jugal Chaudhary

Administrative Officer

Central Wool Development Board
Ministry of Textile,

C-3, Shastri Nagar, Jodhpur (Raj.)
Phone No. 0291-2616328

Email-Id woolindiajodhpur@dataone.in
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91;

The Cotton Corporation of India
Limited

Shri R.P Phadtare

Hon. Officer Gr.- D (Administration)
Kaspas Bhavan Plot No 3/A, Sector 10,
CBD Belapur, Navi Mumbai — 400614

92,

National Investigation Agency

Shri M.B.P. Reddy

Section Officer

National Investigation Agency
Ministry of Home A ffairs
HNO-1-10-68/8, Alamelu Heights
Chikoti Garden, Begumpet
Hyderabad -500016

9.

Textiles committee

ShriL. U. Patil

Assistant Director

(Export Promotion and Quality Assurance)
Textiles Committee , Ministry ot Textiles
P.Balu Road, Prabhadevi, Mumbai-400025

94.

Ministry of Defence

ShriL. U. Patil

Assistant Director

(Export Promotion and Quality Assurance)
Textiles Committee, Ministry of Textiles
P.Balu Road, Prabhadevi, Mumbai -400025

95.

Maulana Azad National Institute of
Technology

Shri Harish Vaidya

Assistant Registrar

Maulana Azad National Institute of Technology
Bhopal -462003 (MP)

Phone :- 07755-4051040

FaxNo 0755-2670562

96.

The Handicrafts & Handloom
Export Corporation of India Limited

Smt. Vijay Patni

Assistant Manager

The Handicrafts & Handloom

Export Corporation of India Limited\

Noida Complex A-2, Sector-2, Udyog Marg,
Noida-201301
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97. Coordination Division Shri Ravi Kumar Sinha

Section Officer

Room No 15, North Block, New Delhi
Government of India

Ministry of Commerce & Industry

98. Office of the textiles commissioner Shri Naval Kishore Gupta

Deputy Director (Non-Technical)
Office of the Textiles Commissioner
Ministry of Textiles

Nisthabhavan 48, New Marine Lines
Mumbai - 400020

99; North Eastern Electric Power Shri Basant Kumar Tigga

Corporation Limited B Sr. Manager

Brook Land Compound Lower

New Colony NEEPCO Limited Shillong,
Meghalaya -793003

100. Ministry of Human Resources and Shri Kishor Kumar
Development Education Officer
Room No 323 University Grants Commission
Bahadur Shah Zafar Marg,
New Delhi-110002
101. Sadar Vallabhbahi Patel National Shri Pardeep P.
Police Academy ALIO

Sadar Vallabhbahi Patel National Police
Academy, Shivarampally, Hyderabad-52

102. Central Forensic Science Laboratory Shri D K. Trivedi

Office Supdt.

Office of Director CFSL
(CBI) 4th Floor Block No 4,
CGO Complex, New Delhi
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